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AFanlditluilszan 2

File > Options > Advanced > ARN1Ta4 After pressing Enter, move selection
File > Options > Advanced > sinn14ad Allow editing directly in cells

File > Options > Advanced > AAN11a4 Show function ScreenTips

File > Options > Formulas > fiAN11a9 Formula AutoComplete

File > Options > Formulas > fiAN11a4 Enable background error checking

Ctrl = 1
=3
RN

“ taaananns = exlsf 1
Shift = i34
qneis lynslu iy
F2 : Edit
F3 : Paste Name
F4 : $ Reference
F4 - o
F5 : Goto > Special
F9: Calc

F2, F9 unzaNaang
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IF 3

= IF ( Check Wawly , v , x )

Excel 2003 daulfian 7 IF, Excel 2007 3ull deuléan 64 IF

<> gyneie liwindu

= IF ( azunwngaula >= 90, "A", IF (azuwuiigaula >= 70, "B", "C") )
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IF :

IF (@2%13=0 ,0, @619/ AINT )

IF (ISERROR(§®3) ,0, §A3 )

ISERR fi3adauinauynasnabiu NA

ISBLANK sigaagauaiiluliaaqng

ISTEXT msagaudnfusiadnes faslAdadne
ISNA R399g88L3MA kWL (Not Available)

ISNUMBER p39aga119 11150181 #a9dAdauqn

Excel 2007 and Later mmm IFERROR ( iﬁms L] 0 )

dnasnsuansnailugadadng g 1ild Format 0;-0;

gl Null Text ™ U = IF (AaW15 =0 , "™, A9/ HIUIG )
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AND OR 5

= AND ( 1Sawlafi 1 , Wawlui 2, Wawhan 3 ,,,, 255 )

A7 False : And wiladn uaz ... uag ... 1w ... False

= OR (awlan 1 , Wowlun 2, Wwawlan 3 ,,, 255 )

A% True : Or uiladn vi9e ... 1@eweng ... True

— =

= IF( A+2 0 )
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CHOOSE

= CHOOSE (La2a10y , A1 MuARZa1aY ,,,, )

= CHOOSE( 1, "
= CHOOSE( 2,
= CHOOSE( 3,
= CHOOSE( 4,

= CHOOSE( 5,

2 2 % % 3

SuAARNbAgIAn 254 A

"F","B",44,C12) mau
"F" "B", 44 ,C12)
F","B", 44, C12)
"F" "B", 44 ,C12)
"F" "B", 44 ,C12)

A
F
B

44

A luLgaa C12

= INDEX (

Single Row or Single Column

, La2aIay )
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VLOOKUP : Approaching Match sinldrusaaansiasaiiias

100

S, 1@ Column)

300

YaIAINA

= VLOOKUP ( @11 l%#1,

Olo|m|>»

Column eign siasiFesAtandaslduin

td 1

Step 1 : ¥1 row 229 ANNINNFA NEUaNIT Wea LAY AN Ldun

Step 2 : %1 column ARAYANADL

Step 1 a001 A 100
m%z B » 200 Step 2
a003 C 300
a004 D 400

v <

‘=| o Y dlg‘ t:'n:!
La21N Column 2adA1MaU SIMMSU Column QWﬂW%ﬂ‘ﬁdﬂﬁdﬂﬂi%%ﬁ@l‘i
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VLOOKUP : Exact Match sinldnusia

= VLOOKUP ( @11 l%#1,

Column Tegn liAaIFeEea1IAL

. 1821 Column , FALSE )

Step 1 : U1 row WA FINALAINY AN LEUN

Step 2 : %1 column ARYAIADL

Step 1

01 A 100
)02 B 200
(o 300
o
R yinNI2Ioka )l
abo1 A 100
i
a00—f 5 r© 200 Step 2
a003 C 300
a004 400
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MATCH + INDEX 9

VA | ASD ) % :i 1 03’
Match Gl"liﬂ’l‘lflz HRIANAAUNYBIAT Wb

k4
w o L

A1SI9LUIAY AIUUATAUN AB Row Number -

Index sl%’@‘i'nmﬁaﬁf WA Db A ILATEITEIA

ALY A Row Number AmanU Column Number

FUAT Row Number ¥121ngMAS Match «—
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1
o] w o

MATCH ldA1%5 WaiaunuaIAItiy 10

- 1 wsaazlalald : Sasaranwaslilan

a002

1 ci v [
= MATCH ( AT v , , 0 0: ladaaSaeany

= 1 v
. -1: L‘Sﬂdﬂ'\ﬁ]'\ﬂ&’lﬂ1ﬂ%88
Single Column

a001 | a002 | 2003

Single Row
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Index lANWUUING UIAT B4 ATUUUITIY "
= INDEX ( iﬁf'ﬁ — , tavfi Row, tawh Column )

AU UATLUULTARATN Row 1 vs Column 1

Step 1 : ¥ row number TIFUANNIAINGAT Match WSBANUUARINADINTG

Step 2 : i1 column AAIAABUNARINSG

sduuumie

= INDEX (

Col 1 Col 2 Col 3
Row 1| 2001 A 100
Row2| 2042 B 200
Row 3| 2003 — »300
Row 4| a004 D 400
(] Q/
Single Row or Single Column y Ladainal )
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COUNTIF 12

=COUNTIF ( | , "wawnla")

10

=COUNTIF ( = , ">" & 5+15)

40

Excel 2007 and Later = COUNTIFS ( criteria_range1, criteria1, [criteria_range2, criteria2]...)

max 127 criteria
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SUMIF vs SUM-IF ARRAY vs SUM ARRAY vs SUMPRODUCT 13

a001

a002

=SUMIF ( ..

a005

2001

a002

{=SUM (IF (

2001

a002

a001

200

e Ganly

Gawly |

) )}

Gaula ) x ) }

Range 19459 15ida Range 2184521017 1 Sum

2117 SumProduct unw Sum laiaasnaila Ctri+Shift+Enter

ANALANNANNTN : SumProduct > Sum Array > SumlIF

sumliF Array \ugaslfuusuanns
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natla Ctri+Shift+Enter

iWadssLAIaInNNg {}

nA1a Ctrl+Shift+Enter

iNa&319LATaInANY { }
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SUMIF 14

100

a002 " A 1 " 200
= SUMIF ( a0 y L\j a% ?U y 300 )
Range JaasiaR1HiSA Range 18467 1R 1% Sum

SUMIF ( | , "Gaula")

#1 Range 1893917 1A 1T Range ey Range 1095218314 Sum

Excel 2007 and Later : Max 127 criteria

= SUMIFS ( sum_range, criteria_range1, criteria1, [criteria_range2, criteria2], ...)
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SUM-IF ARRAY 10
=|IF ( Sm = Gownly 5 )
= SUM ( )
{=SUM (IF( — = Sawl : ) )}

Range 189397 1A Range 289218191 14 Sum

% 1 A | ~
(ﬂﬂ\‘)ﬂﬂﬂ‘&l Ctri+Shift+Enter LLN Enter LN &319LAIDININY { }
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XXX-IF ARRAY 16

a002

{ =SUM ( IF (

a001

a002

{ = COUNT ( IF (

a001

a002

{ =MAX ( IF (

= Ganly | ) )}

200

= Gouly |

) )}

200

= Ganly | ) )}

Range 189397 1A Range 193601819 A uatunngaafinumiin

atdunaila Ctrl+Shift+Enter tNa&3191A329%NY { }

. - _ ;
21911a81 Sum 11l Average, Count, Max, Min, Small ¥3agn 3
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SUM ARRAY %32 SumProduct : 3aatinlguan ﬁi'\%’%ﬂﬂ%@m

17

100

a002 200

Rowly ) x ) }

{=SUM ( (

4 o ag
Faaanlduan

{ =sum ( ( ( Gowlu1) + () )x

4 e
Anaizesldnn :

a002

GowluA) X (...) x 1) }

- -

Range 189397 1A Range 289218171 14 Sum

{=sum( ¢

dnlaau Sum 1ilu SumProduct laidasnatlu Ctri+Shift+Enter LiNa ldLATaIUNNE { )
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OFFSET WULANLALA

18

= OFFSET ([ Rer |, 91%2% Row aiald, 31%2% Column aiqlil )

AULUUGLEAA Reference WULElY Row 0 vs Column 0

- 4 rows
Row,Col -3

-2,-3 -2 -2,3
\ -1

- 4 cols -3 -2 -1 Ref +1 + 2 +3

+ 4 cols

+1
+2
3,-4 +3

+ 4 rows 4,3
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OFFSET UUNRANEAN 19

= OFFSET ([ Ret | 9742 Row ainldl , 91%3% Column aialy , @aags , anaining )

Ref +1 +2 + 3 cols
+1 AN >= 1
P - A -
+3 1 2 3 4 5 6
+ 4 rows é 1] NewRef
2
ANUFI >= 1 -< 3
4
\_ 5

=OFFSET (Ref, 4, 3,5, 6)
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20
1m MATCH / INDEX
- = . . - -
Tdaaudivuiain Iraarfivuming
uaunssaulula wsunzTauln
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