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A B C D E F G F 1 J

1

5) Sudt su1As 1 FUIATT 2 su1A15 3 U

3 Hin nau Hhn nau Han nay thn nau
4 9/5/2011| 10,000 20,000 30,000/ 10,000/ 40,000/ 30,000
5 11/5/2011 2,000 10,000 10,000 2,000
6 13/5/2011 10,000 10,000 0
7

8

9

10

11

12

13

14 U 10,000 2,000 10,000/ 20,000/ 40,000/ 10,000 60,000, 32,000
15
wiauuud

A B € D E E G

1

5 Jun PRlifakb) guIAs 1 | sUIA5 2 | sUIAS 3 57
3 9/5/2011 Wn 10,000 30,000 40,000
= nau 2,000 20,000 10,000 32,000
5 11/5/2011 Wn 10,000 10,000
6 aau 0
7 13/5/2011 thn 10,000 10,000
8 nau 0
9

10

1l

12

13

14 - Wan 10,000 10,000 40,000 60,000
15 aau 2,000 20,000 10,000 32,000
16
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1. wapasviutayaaanaNamTAIIMUTan51989Y Taaluaiseiutayatl

urdayanifAnannaisiinwiiuvinasliwindu Lufigasdiuialagivdu win Merge

wiad waylisndudasAua Format wiawuldau Format Wisnellainiéu

2. ldensviuvindayalilutinidenuduidan TaaiuvinsiaastiuauuuIuaumniatiu

row (WaLAN column Payalviiamuwulde) watiuvinsanisiutsavinasianisidui

flagualrldizaag
A B © D
1
2 Fuid dn nay
3 9/5/2011| 10,000
4 11/5/2011 2,000
5
6
7
8 - .
9 \ 7
10 /
11 S
12
13

3. ununagtiin column wialdiAudayaizastiug Taaawiy detianvinlyfi column

Fnuann aalylad column tiassydiasanisArdusanistugunu agvinlvdsenda

Lo~NGOWLmE W N

A

]
oo v

o 9 o 1
AU column avldlaunn waglldiasdntiv
B & D E F G H I ]
5B KTB BBL o
Fudt
Han nau thn nau Hn nau thn nau

i 9/5/2011| 10,000 20,000| 30,000| 10,000| 40,000/ 30,000
11/5/2011 2,000 10,000 10,000/ 2,000
13/5/2011 10,000 10,000 0
| s | 10,000/ 2,000/ 10,000] 20,000/ 40,000] 10,000] 60,000] 32,000
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Tuauaa
TA5IATIIASI9FIUAANANE savaanuuuaInng 3 1a foil
8.1.#%1m19519 (Field Name) ?’fotﬂunssﬁmnuamaomsw siaalal row ety
mwinsasnsiurinualaussia Wilaiganilu Alt+Enter iiaiuwaaninuly
ussialnlludaaLfadfu
8.2.¢7avfi column 1a column uiledeiiufindayausarsansiasadullnaaann
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12y 00123 Titfurinawizian 123 uarArnuasduuudaiauiilu 00000 (atAuw
‘00123 wise Excel aggusiniluddnwsuny) viadvualvildiauswai Excel 5usin
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C3 - £ =COUNTIF($B$3:B3,B3)
A B C D E F
1
2 Num | NewID | Name Amount
3 C a001) | (1)K a001-1 ] a 10
4 a002 1 | a002-1 b 20
5 a001> | (2)|Ca001-2 > ¢ 30
6 a004 | 1 | a004-1 d 40
7 a002 2 | a002-2 e 50
8

12. witatadladidelinsudiandaya aalitiuving 0 wnu'linau viulsasaas
daulaquiuliduigadine wszarduiaadineayvinlu Pivot Table vinziayataag

wullasduuy Count wnuazily Sum
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§15189 U901 100 K1 Aazds1901519 Excel Wiinuuaneris 100 nihaly &
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Aa1vgn1le wavitounuuazaaldijulaldlsdnwn anaanAnaraiunivaangaving

381131 Excel ignsiav filssnvainnisladidsunsumaniieasduiasroduunlasu s
fa sasmmasvgasiuinldouiaegasdeindaminoden asasnsusulsoudla
g05 azldudlylauiinaaida aniuisgonadiwiaaanldasroiuaisesaeu 6
57897 100 w1 WFF9IMTI9IEuduiiaeasadmminGe) wasasdunsalsy

gasAnwalvdvdayaundmatalugasdinaulaauiauninneadnisg

gundinlunsazming 30 ussvia waRNWLaLWIT 1 a9l sHavufazuaaddInauuay
WUIAGILEUTTITAT 1 89 30 wall&sutauminlidlumin 2 Augasussiiadi 31 &9 60
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(A ufurnsdainasRausniauduusaasinldad vl aalildgasiruianian

Buusazin = ((@ani — 1)*wuussiasantn) + 1)

aNUTnanLANAIat1INLaAIIE T2 ue uagunailléain

http://www.excelexperttraining.com/extreme/files/timeplan/productsummary.xls
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avAdsznaudrdnylunisaanuuuiuinisldnise Excel siagiauannganuuanuiaigg

Jlu 3 &u Bantagin I-C-0 @il

1. @159 Input uda ansresudaya T msuiurindayaisdiauuazidnesaety

Wuasegasadllluluaised uassdasaanuunlassasroliflugrudayaiis aui
Teagtualinarlunausy

a1519 Calculate 13a asvA1UIaL THRINSUATIFATAUIAL HRIVINIIRINIFAT
a9l luaaaiyuanaiaseaadauaidadnaangnsd dasanunsailuly
mwalafunaiadluaise delaaviligiasasvgasuuuillsaiasidnidants
Wwiagviang $ Aduswieavaeralahuduges IF viagasanaeudauludun
Wari lvgasdsumsdmamudanlaiarauansrodulunsasdinasiuiians

m1519 Output 1352 M15195189 U LAFINTLLRAINAINEIULL LS B9 UT FaINS W

Usnguuminlaniadenun

Tununilsnmsiansedwiaduansenauusazlssaniiasntindar dndadwiniu
fHumrgrutayaarantaiunaraaisaialiiidanfetianaanngrudayaiiiialzas

1efiadadns Teauuddulitiunaradnnsanatanidus e

Tuszazusnividayadofsinaihinnn analddmidardmsy I-C-O Wonua Taauuislv
AU column srughadnsuiiudaya waila column &unategadmsudAua waIR9
nadwsaanldasrenanuianinaiauisadnislily column druanda saudia
Wunaiayasuanndudliihauanusazgiuuag I-C-0 1iludnuasusasaiuiad au

gaviedawdusizualua dugenavinlvidiuatias Sedhadnaanlliiluniluidodiu

senIuiy Input uwu Calculate uaguu Output
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WAUFasAaIIgniiuindayaiudaly as199uasiaesaniud I-C-O usazaiu

Tinwsausan1slau il

1. @1579 Input udamsvgiudaya WildanawisRunideazidasanlviuinellug
Wuae'llls uarm&nuinde Format Cells > Protection > dimni2iav Locked v
14l annsfuds Review > Protect Sheet uaiaswuindianailu Tab asidau cursor
Nalaaaraaiilile lock Wiasiiasiuas

2. a1519 Calculate wazean1519 Output msﬁmum“lu"ﬁuﬁ“tumswmmﬁqnﬂaoﬁu
TitiiuriaA Tiiuas lduazilasdulilvgastutaadlsng itiuluaas Formula
Bar Taz3uannidanituiiansouaindnunds Format Cells > Protection > a1
2av Locked 1imsunduusanizas Hidden wiuasll anifuds Review >
Protect Sheet

uananumsAiIvuadluRuiiudazdiIulienodu tdu waa Input Atrualyly font &

2y utnadgasndvdiuintvladfinGy wadgasnasdiruudnintvild&idaniusu

a <

snifvanadaudniiiiluaisie Calculate ua1&9 Review > Protect Workbook fiag'laidi

a8 A

Tassnunsatilaginvignatauliviunaaznsansianulegnsagnau

o

WINEDIATAUMIEILNUI I AR A T TUTNATTILEHY (o 1o specn KRN |
fay wiamanus viaiuadnfigas Wladignaily i e

F5 > Special uaitdanndasmuilssiantiayai °::{”n":‘::f e
fasnsAum Taadnufanaasidely alddrdo L o
flavvinsdum vinnaaaludiniy viadisdasnis ey Lot el
WduranLluiuiidasnis dasidaniu o S e
As9IUTsaInslinay Emlu:w o
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ad a o (%4 L a o =2 L
ApLNUAT NI UADIADNANLULUN )

'
al

)l Excel anatfuvindayauatnaauliling iavannanamnusiaasgasuraiinliiagin
Excel &usamdinaulannizay vinlasiag luiuvindayanaisaziuiinay wiaduvin

ahawandaiiuly TUsaRansanaegrutayaluslsaluls

A B @ D E F
1
2 Jun sUANT 518115 | UIULNY
3 9/5/2011 SCB {n 10,000
4 KTB nau 20,000
5 BBL Wn 30,000
6 nau 10,000
7 11/5/2011 SCB nay 2,000
8 BBL Wn 10,000
9 13/5/2011 KTB Wn 10,000
10
11
12
13

NNANT9E agwungiuindayaazaelaldiuiniaaiun 9/5/2011 way 11/5/2011
Wasunasranisuaslilaiufindiasuians BBL tusnanisaau wszanaviuiniusanis
Adadulusuiiderduvzadusanisuassuimsidesudusanisitiudin liuarfagfu
9uu dewiazbifiaudnnisaanuuugiudayaiduazgldanseiifoitataiauingy
siansrasiuilauaruadsuiaislafion udiaddaefiiuineld ndurvinligaviaddy

a9 Excel Mifiag lugusatinunTdeiuleawineas

gasuarAdazad Excel azthanmdinaulasafiausdassanisitayatuiinliasudiu
Taaanzdayariduaiszdrda daefilifidusianisiiansavdennuuanaiaa
SNHUANSHARTIEUNNS LAY w"a:gaﬁ'mﬁmﬂaoﬁnsﬁa fia Jud wiadayariaziun iy
Waulalunisaua sastiurindduusassansliaua inasamiuiuaasginely

uduana

winaslafiaaivuassasnisinzdayauifualidvian Taeindayaannsanis

AuLuNaasuufNTurinadldTutadaaInga 1uay rualansandunanisiy auil
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1. daniuiiaselviasauraudiaasdinefisasnisudla wiuludatefidatiuiain
viad B3:C9

2. antlu F5 > Special uan12tag Blanks ianaily OK agwuin Excel i§anianziaas
MI19luvionua
WRUWATaMINE = uaIRdnaauLuidasy dufatuas B3

4. neilu Ctrl wsauAy Enter agwudn Excel #519gas89minzayataasds uuuigafuun
Tdavldluleaadingauasunatuas

5. &9 Copy Wuiiasefonuauay Paste Special Wiuifinuuy Value wavinanagastu

aaeniluliaya

ANl vdayanduinadiiulddudng

A B C D E B
1
2 Flat Database
4 ID Name | Amount | Sid | SName
5 a001 aaa 100 s001 sfk
6 b002 bbb 200 001 sfk
7/ c003 cce 300 s002 ps
8 a001 aaa 400 s002 ps
9

asfiiluasetiurinansdtadudrann supplier wiu sraamsusadlusnanistdaduid
s9& a001 fdagudrda aaa dawdunduiu 100 4u Taadaunain supplier ifiswa s001

dofifia supplier 31 sfk

fwmaianeiigniania Flat Database ilasanflumisedoiiunnidaslilusanis

iiendu vinliilunistiurinnsdaduaisianisnilvgsaslzdiuad 5 wuadraa'ly

Wetldayasuiiluswaduda Liaviluswadudrfudadud wiaswa supplier futia
supplier Aa&efisiaaidlulusaduiaua swanflofsasldidudantoatuay doifunis

v_, o

insaduda’lilusansiiendudaslyd agvihlviudufaunalvadulaaluiniu

g(‘

uwnuaviiurindayanisttadudarlilusmsada Wuanaaniily 3 anse degdsialadd
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. A B C D E F G

| 1

| 2 Relational Database

_ 3 asvzayadua a5 AaYAK Y

| S ID Name Sid SName SPhone
. 6 300\ aaa 5001\ stk 02-718-9331
| 7 b002 N\ bbb s002 \ ps 02-398-6394
| 8 c003 N\ cee 003\ ke 02-717-3000
9 d004 N s004 | & 02-717-3029
10

‘ H._ 1s19tayadudniida

13 N D Amount "~ sid

14 a001 100 s001

15 b002 200 001

| 16 c003 300 $002
WW&MOT L .‘_ﬂ% N e 4

aTvtayafudLazaTvtayanune uasviAutayaderaunieazaeii liraafinig

4
a =

wasuuilay Wiagdnsudlaniavinaadunuazlildadunsaninazfifuiugadovinu

frusrvrayaduaiidaseminiilussenazfinsiuvincsavinasanasgavineldzang

¥
=1

nnaseidnsdadudinun (ndsulvanysalasiiuiididunsazsnanisals wel

datvifitiavinliinlandannisnansan ledaduluduusavinidu)

wiazdF1uuasaingdy uaazwuinlunistiuinnisdadudisanisudeg asdldifiias
3 wiaaviniiu uszazadanvinuiufaureadvinduludnsivasnitnistiuvinasll

Tuasvdaiuwuy Flat

andauzadnsaanuuuaeuuuil da vinlidumdayaonuaisasnislaenduinsy
ligusagaayaldwsanduluaisoifien dasadagasfudalaanUAILAITIINILIAY
Hudulumande Taasuzdayainfianuduiusiuszninoane Sedangutayauuuin
Relational Database folusatnoiila ID wag SId luswaidanlasvilafedayasenineg

ANTNAILFHT

winaulajdgnisaanuuuaisvuuy Relational Database TUsa@nmfintGuarnuiida

AsinAIsFIuLARYA Wiadas Database Normalization
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Walnazlaf Flat 3aialnaz1af Relational Database

druaslundnsianssutayas nsaanuuugIutayauuy Relational Database tiau
RAAARDIATIAUNANNTT ueiazrinlinsla Excel anaanufiavitu Tamawigsinin
Wug1uasgasuazA1don Excel fad uasliaanitavihdayaun s Tailvidui e

ae3alm

gruasvgrutayanuy Flat Database widnfidayagdidautazvinlvinduiizunalvial we
azvin il uilal Excel lsitaoiln 1y sfu3uis wdawtineuri llaansatiniayaunla

U1 aaul 6 iui

Flat Database ungg nsugsAanfidseian&uatluunntinuagsiaiing iy inu

[

diu soaus tasasisedy Taatiurindinsansdudiauiudisuindudsadul

Basquarldigiiin column & wsuiurinmansalseAiadusududiusase
aalviioszdndotadfdaifauaznansenusanaueldouliaua drfunidowunuiud
aualuajaurinli Excel vinouzhas wnuiasidanatndfuussuiudayaiianioly

2

uwlufinuraidnasuaraaufiitnasivinusidu nivaanuivdalvidanauiiinasiadag

Twgevinsuiiriuninau twgsaaAavnaniiteassiaiisna luuwetin ganin

AusIuINTnuAsasdanatundFulssuiudasn

wagTWLIIANvtayawLY Flat Afidayadiduainnisiinw adguvinlifidayafianwaia
WlasandinWimaznassdutaaase (fissatng Lifissaiing iy s savinaiine faa

fiavineiing) Ansidaniin Relational Database snuseanslaludiuianily
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o o a [ %4 A [ a
walaazlaa Excel wialanarlad Access uaaTilsunsusiuzayasu

AuI'liTnNa9INTusunsu Microsoft Excel insngd@niuanuauia auiiianiasdy
fa wiaunvAuRIInLLLAILAuaNaTEy laewIngg s u Uyt weiiasain
Excel fitaseasreansoriitlalitiuiinaleiodiay didnuws viauwdussdaw uandia
sasnslantraudluldausilasfvinleade deanuaunsavuuiizanit 58 4 5n wia
wysiwyg tiaunann What you see is what you get J9vinlvinugiunnniin Excel unladfu
Nuununalssinnuiaatnatiansainanen e ndan1neiin Excel snlasuouiueudd

UINU

unuRazlautdagizinatg Excel 311l Excel 1daaaniaalisasviulilzdTdsunsy
Access vFaTisunsulseandanisgrudayadug vai@uawuIniensly Excel §an1s

Qs

srudayalitmansauduaaiunisal doil

1. euifiauiasgiu Tudadeliniuauindasaanuuugiutayainisuasliuy
asetiugsaiiuayisine sdasutsilufuarauuuidendauuivay usazuadsaaiuy
fayaizadayls uaeiiaisla Excel ldnauauninnuasiinasgiuaasiualrSonas
Wulalle Access w3atusunsugrudayaduy

2. dvwivuazdiunasgiunad uslsunaiayadeilliuunn sl Excel ldnau auniiay
wuinziayaiinnududauanaduau Excel Fu'lilvy Sevulally Access viamnda
Tsunsudnsaslmnizoudasiugunlduny Excel iwsgilaatiutdsunsugisasyi
Taluouana nsaanludeda wialusunsufeyd Gsralivnouasazainsanislaoiuy
InnITAATINeas9iunnlaiassa Excel

3. anulafinidnouiiasaudevinminiassuudaya Rondni&aanisla Access w3a
Tsunsuduiiwmunduias wngwnwiinauauiianaanty szuuuaasudsnazsu
fadaduanidialadls deiumnfindnouguassuutayaiiasauidia adsla Excel
naunsamdaTdsunsuadniagdluauiuqanldlaaase

4. vsEnlvai dofiTusunsuadagdmnauneldouatuad arslatdsunsumaiuly
AstAutayanisatiiugsAauadau uaitdalvwiinousnuisaldgiudayasindukiiu
szuuafaznauuy Online wiassogutiaya SQL Miuuiu uwald Excel dofiniu
fiavitiunin hemindayat export aanun N Tiansinzadavindusiaeuly
TATIRFITUNLEN TALRWILTEITUMNANNFDINTUDIHUTUNS

© www.ExcelExpertTraining.com



i 17 / 97

(74 L

siiuvinaayaasiudluaisy Excel

oJ)

Excel aglsmvnnilnaanntayaitiuvin’ly uadayaniiuvinlilignaasAvinlu Excel 15
A ladudu msiBuduliuvindayaattvgnisuazgasasiviiluzasdrfyaiebe tiamlu

frufifenanuzindsadusneqdafendasfunisiurindayaadlllunise

azlafidaatailudasusn

unuazladfiaas Al luiasusn vauuziiliciu Row 1 wag Column A 1131917 el

lefiaas B2 (uiaadusn aasgaiwansesia’luil

| A B C | A B E D
1 Id Name Amount [ 1
2 a001 a 10 | 2 Id Name Amount
3 a002 b 20 | 3 a001 a 10
4 a001 ( 30 | 4 a002 b 20
5 a004 d 40 | 5 a001 (& 30
6 a002 e 50 | 6 a004 d 40
7 | 7 a002 e 50
8

AUAWAITWEAIULN UseTazminasnistdiaad B2 uiaadusa azaiavinlviiule
datauinvaudiuuuLazaauaudnauaasvgnfldunsauliuad) wazdvqlidadn
gusadFuanugeaunitvuad Row 1 uay Column A Tvifiszasvingannuauaisie'le

aulazay NednungrIuntiue i lavintvudufizunalnaitiuusacieia

i6 . © 7 uanantlunsainiiaisnvaulne'lisnualy 1itla Column A wila
17 4 [__1d__] Name | Amount | . ,
“H— . W@auminaaldugasnsdaludiuanelaaat19sats) Taaisy

al2s
al26
alz27

33

s nufurinaaldugagnrsraaruarvliinledalinau war

O EA R

AuwdamNulaglifaaaiagduaivgauadaa dolunwilda
wiad A36 annifuifiasadnisidauanlduganinisasiuay 1w

adn'lUfizias Al wiawraalalu Column A waanailu End ax

r
B
o s e s e T

fregnAsiay aywuIn Cursor 39'lil&antaiaa A36 vinlivildau

S s a0 s s s G598 R TUEIUR VNN LRV TV UG ULUARYRA
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faadaUIN ansAnadL

winsasn1slddayaiAuliluuiiy Excel lade Lisasdanaianasgauudluvialdgns
eoenndudauiiaduvntaya Wesednliin dayaniuwasldsacdiantusiiludian

= Qs [-%4 as 1 = L L } o A o |
u3adIanes audnalzaavAINLiuGIdIaa6e 12U MeuAiuluigadiniu
w2 001 Asasfidausiluausia nandafidnduay 1 il ‘001 AfivaTasviung

unaviinnin devinlvfigarusiiludidnws

Auias9lalunisiurinfurd1laqaell adhAviua Format Wvidayadnahaviada
27 Taalaaslvidayarifiuwaslduagnsaarusuasdaslviviuiuidianaly Enter
wT1e Excel azi@autayaiifinwaslilvidaanaviaznauaaiugaasaiuriaselvitas

'
Qo

TUARAILRUTAUIN SN TTA2AE

gnsUsziangiutaya 1y Viookup uag Match agladaatuzuastayalunisAumiali
sia9n1s TaaazAurtayanusatialddayanigarusiuauduvinuainanseiiiu
<<

faa wazazlddayanfidousiuddnusaurmnuanasaidudidnms doilu drled

‘001 AuranaaIntAudItay 001 taulufinvAualagnsag

lunsdiisasnisudnstaa 1 ARuwaeldWifiay 0 ihminnareilu 001 53vignsag i
Avua Format tflu 000 weis#ilal Excel atne'lisyioanamuw ‘001 aslddnA'le oy
unufagAruasialaglvifiaa 0 uutn vauuzih iRuWiFnrsd laAleimiin

ARuunu tdu a001 azvinlvuuailemiinsy a001 daufisaruziiudidnstaau

dsuscuu Excel TvituunsAunisiduiinadaya

aUTEULT Excel wdan'lilviflatiuwa1lanacldluiaasuainalu Enter agwuin Excel
azifau Cursor aglifoaaadalsiuaraifady ussuuimangdunsiiuindaya
NAITMNLIAG wasTuudlimngfunsiudindayaanislseainiu deadrsdauly
foraadn llduaeemnn wsenansiiedunsandutanag luussiaudiaidu (1
Wurinuuna&us ﬁ'az\gnﬂ"ﬁ wazaandu davaglusianisidaddu) warszuuiidola
winnzAuNTEgas slafinwgasasliualinailu Enter saoidaianndntdaundu

afadgasaniduamnsasnstaundumnualaniudugasiignsag
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fetiuamuaulvifianailu Enter uad Cursor faavatAsunisiaaiin viad
siaonstiurinAualIsasnsiiidanlddoaadsule iauAnmugnasdldauiadun
aanuinldfussuu Excel TwiTaady File > Options > Advanced > dian1aias

After pressing Enter, move selection

uananfiasdnnizag Allow editing directly in cells vio'lusendiavinlyile Formula
Bar lun1surlazayaniagasiuaadwnumsuiluluasainanse Wasain Formula

Bar azuaavauriadiniivdaliiiiudarauninniswalaluigas tiaansg

Qs e (J

SifuvinainyamusiuvividasieaIns

o

612 Excel Wisiaunisiéau Cursor avudianailu Enter sinsdndadafiaildaussuul
Cursor foadassiiuntiotdin 1aaudsfuanuaras19uIUIIN TEN&UNNINTEULLENT
Excel w3mnnlviusaguas do'lildidasiraiazddnunafinssunisly Excel Mvinduau
fusailufids wadinsuinI wirsldaussuulvnaily Enter wa Cursor agiiaias
vinlduaaionu anailu Enter Afofi8vin1u Cursor idau'lufoiaiaasinuiias1en le
w@9dn uaziiansuistiuarazwuin swauasanudada Bildiinannszuuuag Excel

o ad o

vsan wetinandildiassremniianaanusanunlaimduigiiuindaya

WiBuanndaniiuiaiseionuanau waiuvdayausinailu Enter agwudn Cursor
W@auasnauLdiasiaaaudoaaggavinaluwud Column fuualnsyinnludusu
urinluussausnuas Column §a'ld wiadataunioaziiuinauuuidenauuuiuay wia

udnalvitiutnTlsananidnivuadanasluawealudl

| A B C D
1
2 Id Name Amount
3 a001
4 pd 7!
5 )4
6 A
7 v/ v/ v
8

drsasnisiurinauumuaunauudy waturtayalasalnau Tab unuily Enter ag

t&au Cursor ldfiadsmuaniagsiaadaugansvialnszlaaavuniiuvingaluy Row
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da'ld dssaludl deiduisinunzdunistiuindayadsyiriunszlusanisnuiegtan

savatlu Row taendu

| 4lAl B C D

Id Name Amount

O SNYUBWN =
vvviV

faRaniunaIT e lisuuuiuauniauuIfnsiaaguuy Single Row #ia Single Column

“aiFnagnmilu Enter wdailu Tab agvinly Cursor tdau'lifoiaiaddnluidadu

mnsasnsiuinzdayaadllluzasinssaadudeliladag luRuiarsedadu Tiduain
\daniadvizasdesasnistiurindayaaslllinauuainaily Ctrl srliuaindnidan
iRasunlIdallisasnsllauasuuarSetdaunduanadnidaniaaausniiusiume
iRagaving nntusuRNWdanauaInaily Enter agwudn Excel lafiuwaayaasllly

taaMUGILKUILAraAUN TV NsaIN1T Avgsa’liil

| 4A]TB C D

|1

. 3
3
4

|5

6

I 2 4
8

minsasnstiurindayaadldluigagauaidudiauiiu iduanadnidanizas B7
nntunailu Ctrl udndnidaniaiaa D2, D7, B2 uaiduiiuvindayataanailu Enter

3anq Excel agiiuiintayaasliluiaas B2 > B7 > D2 > D7

14
2 =1

fHuisidaniuiiasetanarisasnisiurin Aludndudasdanarldungdadnidan Tan
WBuandetia Range Name Widuiuiinsiezayalinau asasnsidaniiuiiduglu
adnLdaniia Range Name Aisiasn1sainaas Name Box wanailu F5 Wailaninaa

uaaITavianuaiaeliliiidan
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b d r—Y o Q/ A Qs
wilunundanniss

F2 Tdunlurayaniagasiuitas

F3 & dasunivinasuiadagasiseliluniuiugaldluges
13adv Paste List sia agasUdiafiselivivnusaasldluaise

F4 1aldrTagvung $ AdusIwleE1989
WIaduMmuAFIgavinaan

F5 Tfvaas ausuviiriatiasiuntolaadingu
13a&y Special sia AgAUMIGIUNUILARS LFBANRELLL

F8 Tdfmuaustuntsaasgusn'lililafuiaseanaise (Extend)

F9 Lfdodmanadnnauiuiady

Shift + F9 Tfdodmaanriniidanagdnidaivinguy

F2 aueae F9

dunzgasluaadiiagindauwriaseiiiuae'ls uadrna Esc

Ctrl + * v3a Ctrl+a

lfidaniuiiansedefitayadasaduly (Current Region)

Ctrl + . Taftiner Active Cell "Lﬂmmﬁﬁaa‘ﬁmmam'ﬁwﬁtﬁan“l,a”

Ctrl + Shift + > lfidaniuiinsreannaaaniidanlildaugamosiuan
) MWIAAUNANINUDIRNATVING

Shift + End >

Ctrl + PgUp Tdidantndal

Ctrl + PgDn ldfidandnaauniin

Ctrl + Tab fidanuiludaluiiilaas

Ctrl + Shift + Tab

lfidanuilunauminiileae

Ctrl + Shift + Enter

1fa519805 Array duazfiedasnune { } dawvihages
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3591 FaUANUNAGI AV ADI2ADNA

a va

dwiiay Excel Auauidsewadlfifauaudain nand'ledn Excel uauiidadne e
walawinstan dayaiiiiuvinliacnels Excel Aazitayaauituinlinnldsass
mwm‘jaﬁmi‘aga%m wingns VLookup Aas9'liathegnsasusmeiisasnisliny ndu
uandAInauLily Error wuy Not Available (NA) §lsnunadoingasiasnelifia usiuy

udn9I LA TuTuin v atiurinlilignsas

fuusnUAINTATIAFAUANNAG IR aNA Trsuanviatasluuy Format iAiviua
FluRuaseziaya Taads Home > Clear > Clear Formats tiavinlu Excel ugaoani
wiiase Avusniisasdainada aiuiuiludia dasdaunvadiaas druaAuiudy
fanws savdadnavadaas dedaadtavivingdaadns usquaddudiian 001 sutay

waa9I6aY 001 AuiululdeRdaausiludiau

wiinsau Format MeazvinlvitfiuA1iiuriazelafian wadelsiaunsansiagauaiy
gnsiavaavtayalasanilafidus wasiiluisviely Excel davnandoinaiiasiuasvinl
siagtdaIanatneunn Snvievintiidasduuuiidivua'ly 6l Excel S9inilusdasisausgns

ea'luiiiazialunisasiagaumnugneaduadztaya

8603 IsNumber(cell) Auaiilu True draluigaafizanuzaasaiudian
g615 IsText(cell) Auaiilu True drelutziaafizanusuasaiudrdnusg
863 IsBlank(cell) Aumtilu True draaalifianlagiuvin’ly

805 CountBlank(range) fusnwmuinaavitiuiaaaineg

805 Len(cell) Auaniludrmudnassvzannuamuaseviagluizas

o
g

807 Exact(celll,cell2) Auailu True drluaadivaasisiiuvinasedu Tas

A T o

amuaum)aaananwmumLaﬂm“lvimwaom 1 ffuvinlise

awuNtdayalutnadlaiuiinlifanaia unuiiazdananiurine lmidiazgas ila
@1&9 Home > Find and Select > Replace uiluzayansanduionise viaagldgns

saldfiiaudlalvifludayalviignsasuiatinna’ll copy Wurayaiiuvinda'ly

1. ga3 Trim(cell) agdntavnvauninuasmunadayang'll uasdntasinnsg

4

AavsyIvtayalvitudauddasifed tutaa bb * azuaiilu ‘aa bb’
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" 1yy,

gn35 Substitute(cell,"damnuian”,"dannulni”) Tduddamnuuegruluuastv
wasudludaniuln iy 61 Al dadlu 12345 udrsaonisildaudly 17895
Wilagns =Substitute(Al1,234,789) usiualvdoinainay 17895 Alandudaaie
2aviaas detiudrazinaildlduuudiaaidarnuasuas sasudgasiily
=Substitute(A1,234,789)*1 3a =--Substitute(A1,234,789)

805 Clean(cell) azgfinanusziliuanalunisiunwielyl iwszunsnsrayan e
Nnunavaunlilaly Excel anafindnuseianinadlaiiudiauisie vinlvizaya
Aviuiiu'liladdayazeiovua

an3 Upper(cell) dsumanmsiiludilnaiisnun

a05 Lower(cell) d5udanwsiiudidniionuan

863 Proper(cell) dsusidnssianizausaiiuailng
gasfilduandidnrsaaninaindr Taaldges Left Right Mid wau
=Mid(12345,2,3) ag'lei 234 twsizia 2 (Husuniei 2 way 234 1llu 3 6
fadng

Fasvswntasidnwsutadnaseiualutaniy Tnaldgas Find wiu
=Find("\","C:\EXCEL\XLSTART\",10) Auatilutaz 17 Taaagmiciunlinag

WwIaInINe \ INdanFIwKUeT 10 wadfafita3aonane \ Snatfisiuniedii 17
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a A a o o Y o 2 o
msaouawmumnsu’wuumnmaa,ula
unuTagsadanartaundusnaradautayaniiuinly Excel ladan3auiadaiia
war Tivanaadva msuhalunsiiurindayalvgasasenusasnisuazilasiunisiia
dafiawarnannnisiiuvintdayalvivasiiga w2y Data Validation, AutoComplete, Pick

from List, Custom List, uay Form

Data Validation

Data Validation \fuia3asiiaziaasagavutayaluseninonisnailu Enter wiaszninenis
adnidantayaisasnisiniutayagasasaudanlaidivualiviala (we'ldlsaae
anadautayaIAtuinliaguad) iy andnaaa D3 uawea'ldiazfisnanisuas

daidauuagavduineldlindnidanlazzalniaelusdasRiunwiag

A B € D E F G H I
1 msanﬁr]
2 Monthl_lst wialfandadiau - —
3' Jan Data Validation _ M
4 Feb Settings | Input Message ] Error Alert |
5 Mar Validation criteria
6 Apr Allow:
7 Ma\/ List E | Ignore blank
Any value ¥ | In-cell dropdown
8 June Whole number ‘
D |

9 \\ |n'|a
10 \ Settings Input Message TD:;Z @
11 5 i g Text length

\ validation criteria | custom
12 \ Allow:

\

13 \\ | Apply these changes to all other cells with the same settings
1; } " Clear All |
16
17

Buannidaniuaduiaasdayaisasnistiuvindayauside Data > Data Validation
uaLdan Allow wuy List uaindnasliludas Source uadinailu F3 wiainda Range
Name %ia MonthList ihziayauuaavtilusianislindnifan (4913l Range Name

duddayauuaavlurdas Source azudvatayazrninuiaduuluu1de)
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]
= =

Tuatay Allow uanannnstderuunuy List fefidiidandugiialdansadgautayanaziuvin

avldlsanvialaasng Ly

e Whole Number Jaimuaueidtiuiiniamisiaasnuiuby
e Decimal 1muauAATuinawIzauITwIuUNAiay
e Date TdmiuauaAATuinanzIud Wwlaseasie Ju/idau/ila.q.
o Time ldmuauaiiurinianizial ulaseasie 121w 5unv
e Text length TdmuAuAATuTiniafisnuiuddnwsanauiiuua
e Custom ld¥ugasiiamuaunisiurindaya drgasiududiy True agvinlu
gunsadurinaiaeldle tuu
o =And(IsNumber(cell),Int(cell)=cell,Len(cell)=4) agFumamzdaui
duaadwiudy 4 nanwinidu

o =CountIF(DataRange,cell)=1 agZuaiilizviniiu

AutoComplete

W LERUWAI SN sIusALEIT9nT5TU Excel Runwidnwsiivdaluias Widuain

AuWdasansianualiigasasadlidluaiseennmnavadaziia’linau

B8 -0 x v & GED naawilidafiuviva a avluluiaas B8 at

A B e . - e & r B
1 wu3 Excel 16 pr siavinalviiilu apr Tviviui wa
2 Jan nmilu Enter ag'leid13n Apr
< Feb
4 Mar v v ~ s o o a A o P -
5 Apr a16a9nTRNUNAISN AU HaNuWAIENT a ua?
6 Ma v o & v oo
5 Jun‘; TvWneilu Backspace tWaau pr vvluduarnuw
8 apr anwsdusaliiag
9

f1siadn1santdnlaili Excel ahatdndaninuatiea1is 11ds File > Options > Advanced

> finn12ag Enable AutoComplete for cell values 'l

uanandl ununazdasiuwmIansdusatadadlilnau Widanuadvisiagnisluniulds
intiy uadnailu Alt wsanduilugnasas wiaazlaisndnuidandds Pick from Drop-

down List agnusransuavdayatlavagasunlvindnidaniaelisasiuwuiiuavas
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Custom List

taadutnaluud Waruwdi1 Jan ' iluadudildundain copy lddviuadndadu
saliagviAndiaifiau Jan, Feb, Mar 3aa'liaudy Dec vitay unuiazldianizdalfiau
auN Excel Yate3an’lilvcoususn Custom List iflusranisdayansiunsaidinein v

Excel uaagiadaviimnnusrunsa’lazasnanisdnlilvtavdfiafinnsldiundainiiia copy

BuanlriRundasransisagnistalinauamutiuaursauuIfei'la anntiuds File >

Options > Advanced > General > nmilu Edit Custom List

B2 v A &y
A B C D E E G H
1
2 |
o Custom Lists
3 uzUN
4 usacsna Custom lists: List entries:
5 wavly NEW LIST d add |
Mon, Tue, Wed, Thu, Fri, Sat, Sur uum . ¥
6 Uaanul Monday, Tuesday, Wednesday, T urarna Delete |
. Jan, Feb, Mar, Apr, May, Jun, Jul, usau L J
7 a'ﬂ,ﬂ January, February, March, April, M Waumin
3., 2., W., WO, A, &, a2 d@lo
8 11::)-110 Funs, Seans, ws, woiaud, and, o unin
w u.a., AN, LA, Lo, WA, G, W
9 | WY ungIaY, nuAiuE, oey, W
10 a001, a002, a003, a004, a005, a0
ifl i
12
13 Import list from cells: $B$2:5840
14
15
16
17

Wifnuasuria1dastayaiisasnisasroiiiu Custom List aeluluzae Import list
from cells uadnalu Import agvinlu Excel wwwizta3agtiusi Custom List ausiasnis
nntuiasasnisinwdayamuidivua’ly Widaniuwuasansideuaildungain
Wia copy azwurayanansdalididaeaisuliiasauiiadeaelilu Custom List dous
wsn a&19'15AnNu Custom List azfusnanslaguaatia 254 sanisivitiuuazinda

wwzdayaniiludidnus

Custom List flezhevinlvidads Sort wuu Custom w3ala Pivot Table ag'laaiayai

Beavannu'lidneaa
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Form Controls

Form Controls fiviinaniluilulvindnidan wandnidanudlrazdinaans Lilfoiuasan

Avua'ly TaanailasuazuandmiaaninuanadfuanLeinagldiluwuule

Home Insert Page Layout Formulas Data Review View Developer Add-Ins Acrobat
j - & Record Macro f?’i = s # (& Properties E I Import oﬁ
; ) 40, E=5)) Nad L Q5
— {8 Use Relative References : N & view Code 2 Expansion Packs rt
Visual Macros ) Add-Ins COM Insert | D¢ ) Source g, . ) Document
Basic A\ Macro Security Add-Ins + | mode ¥ RunDialog § Refresh [ Panel
Code Add-Ins Form Controls XML Modify
V13 oy - £ = fF glE e
] T T T T = Il_"J Az : ab| - | '._h‘ T T T T
A B C D E ActiveX Controls 1 I J K L
= [fFEEE Y
- = A
Form Control sicAd=xR
Check Box Option Button Combo Box Scroll Bar  Spinner

\§anenazan Select One Feb v ~ E
® o Jan =
O nelia Feb |

Group Bax Mar

O 0 Nk WN =

Aaudusadilauaudrdaiuy Developer dunnnau Taady File > Options > Customize
Ribbon uaalunsaulasdiuangdsusgavsaanas Main Tabs 1vn12das Developer
nndudiasasnisasnilu 11gs Developer > Insert > Form Controls aguanaglily

Ghas]mumww”'mnuﬁ

Aansavuiindnnisifendu Buannadnlaniuisasnisnaunalndnadllluaie

asvsILnlLARaNsasnIT TN IaaasasRdnLaIan Tl uualuausaINg

Drop down lines: |2

ad1v9av Cell link 1af

NntulndnaNni K | L | M R O P Q
fhiluuadandde g
Format Control ia e e e
. . . Input range: £156:5158 @
AMUUAGATILLIAUI 7 Celllink: 5167 =

8

9

“ .. . [#] 3-D shading
tutaadinsu
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ugaunanlaannnisadnidaniu &ruiudszinn Combo Box TWANMUAGILKLIA1ITIN

davnsindayauugadayldiuzag Input Range

o

1Juann Form Controls fiamissavdtunisldonuuanenedu doil

= |

1. i]u Check Box ilutlusus1edwmidan nmsadnnvzalinitluiasduaraanyiy
True wia False doun'ldld@wiaiugns IF

2. ilu Option Button (fluilusisiarenanidng wlasanilulszaniagnlsifies
Huidenwinidu Wisnunsanignlean detfunauiazasivilu Option Button sag
8519 Group Box flunsausd@wmdsniflududsasiuilulinay Wandnnilud
atjlu Group Box AagAudraanuiuiavdrduiivasily Windaudldlddugns
Choose #3a Index

3. ilu Combo Box iluiluiiugaesanislviidauguiandnidansnanistiug leduaiay
duaaanuiuausrdurassanis Wiindiaaddllldfugas Choose w3a
Index

4. ilu Scroll Bar #3a Spinner \{uiluiifignaslvindnidaniiaduaanyniiiua

uahedaus 0 — 30,000 Wiindatanilulddiwandsududnsidivius

Form Controls nniluagvineruwuy Interactive nanéa wWiamdnasldiiuAazduen
aanluiiaraaderitruatiily Cell link wasiiawldaudluaasaiiilu Cell link Aagvinlw

Hud@sunsuaadnanulatdudu

uas1931n ActiveX Controls

gl

uueua uananniluiiasraain Form Controls waaof

Wialaenusiudu VBA
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wanduglunisiiuiinaaya

Filter fluin3asiiathaidanviuaaoianizsnanisisasnisdusniiuindaya
grsasnsRuwaanNuvaraussalulasdn Winetlu Alt+Enter wiadiuussiia
Tnuluaaaf eIy

gisiasnsiiurinualadnvalraginwiandu Aauazvinnsudlalagludn Tvinailu
Ctrl vi3a Shift d1elinauuaindnidndesasmsliitianansanadu deaziiud
31 Group Usngeavinadawiluuuaasiuzhauy (1l Ctrl asdandndelifadu
6 &rutlu Shift azahalvidaninifaduionun) Waliurdinudlagsauay iadn
\@andnduazwudiin Group el

dgrsasnistiuinvaraqaadwsandu Wnailu Ctrl d9liudindnidaniaaa
siaonsldiFasg annludlatuwdayaluaasiadauay Winailu Ctrl+Enter ag
wuayatugniiurinaeldluuadiidanlilviianuansaudu
wnuasanaifiuwdananuagaclluas Wirvua Formula Name daduq
Wiutanuiiy wudediain MyVar 4ig Refers to ="Excel Expert Training”
anndudiasasnisladenu WRuw =MyVar asludluizaaAazladiin Excel Expert
Training ugaduuuny

unuazidanaiinwdaanuaaastlluaaa Iidivua Format Taasi Custom
Type flu [=1]"Excel Expert Training” anntiutiiasiagsnisldonulviinviaa 1 a9

" luiaavile Format i aglsidn31 Excel Expert Training ugaadiusnunu
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Qs Qs

Asauninayalu Excel

lutupausivquasnsinnisgrutayadilsenavsiadunaurasnisdaciy Asaum A1s
wila wazasdavinsautiy dusauasmsAumdanatiinliluaise Excel dawlu
Favddiiae sevndutayalinar isansatindayamaiuanlddanvinvivge
warlivinlseiand Tnansazaumtayanumialiiusdassusuainnisiiudayalviiiu

Adunmelinausundnnis aoil

1. sasiurinluiuiasredefilaseasaundngiutayanidonuilanadliuailu
UNAAU

2. dayalagiitiudin'ly vinludndunsabiladayaiimdasdumanisalAiadulvai
savlituringhanduduae iy dayasiaduet dadud vianeasiduaduqi
Wendasdududsiaiiug wWaturinliua Witurinliiasadodiar anndudia
sasMsAutayauadud Iildswansadaguanduddumnnaasdanduqan

ugavifiasagnis

]
al

3. luwilunileq asiudindayadadmduliludvideduluamisodedudesinu
Afasiafulaaiuiinsanisiiadulvisarinaussinuia row 2a9sanIsiu
saldFaggaufiruanaifiiiasanisdy Binsvinnisausanisiaiie wiaih
sranstuldunsa insert sen3ngsanisian

4. esegrutayamsiurdayaiifinannnisdnwacllwindunsadaiy value do
Lilddayaldunanngasdsdusagasaiuia wazbiindusasivuagduuunis
uaavnaluane19 LGN tavinliiudayaiuviasemuuuuiiuindous
wsn'linaaatian

5. lunsdifidayaiinannnisAiuia msiiulaagasAuaidukusidmtaduly
e Auana wnzasuanwiluagvinlvsasdanattdauiuionuai
\Aendasdutiuinnaufeazdrmaasudiunnaas drugasaruiailisniusas
Amansanduy asuanuuiudmaniaiiuglamaniy udsafiasasnis
dayainly S9asvgasdednuuiminanisiadnaui ldsaludnuiduvte

6. dayariuasiuiniudiay dasfidaruniludian waztayaniuasiuiniuy

o o

W8T davdigauviiludidnms iwnsgesazldaauzaasar lunisaum
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Uszinnuavnisauninziaya

6jlaf Excel valiiindedadvviadauiluamulseanvasdayaifuliiiaasainlunis
Aum 1y dediadniFnemadanllidang wadutllvaiSeduuwiuiva wasluwiudufui
fneudadiaulidn afuazAumdayavaciuiudauiititiy dasladaunaindum
fayaifia copy anuwigsaduiuing wadnssuuuuiiuanainegly Excel 1afugiuaug

Aavnsladdmdvuulny uaghinsuidldgesdetayansasnisaanuivinsnaeu

piauFIdennn1sla Excel aywenguiiuvindayaizasnilvgasldludiniden
wntdevingu Lidasdlurdayavasilluudaulvuiuleafaziuvinag ludnifen
& oA v 1% v < a8 & & ~ P ~ ~
Anllulasdasnisaurmdayanasiilainiuduuniialddidouuiuyniagasiia
AumtayancdadInisaald aauaudusuizuralvaiaraginalil Excel vinou

%
Qs = a

a9 Aagiilawdulnivazluninlntidufefiuiasinidmdnsutayaiasiug

%
a

JEnsAumtaya snsadautivaantiunaiaifeudnraizuasnislad Excel duil

1. Tafdndouuiny
2. lidgas
3. 12 VBA (2aun3gilluagunaluvdngns Excel VBA)

o

mnIauLvIgAuMTaamuAn Uz IATIRIINaITaNA LY laraansdidil

1. nsdldayaanniuasiatnseanaiu
2. asdidayannaaanatfnduiuansodien
3. nsdldayannaaaniagiaduiuasaaiaanse (dearaaglailaatiudn

LAENAY)

uananfinsiautmudnrazlaseasvuasdaya fodudunisanouuinasdayadi
FatAulIcI89 dayaidasnarsAaunriagiunul row ienduduanladninia’la uagdl
fAayafidavnIsAuMIagTanIsLAeIusanataanis anvfitasvasannsvniilu

masgruniiaudunnaisondali aetiudeliuldizasinanazlagasinaqgdugiadum

daya'ldiuiivisasnns
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A e

IBAurnAaYaNAdaaNaLNsEaAa A

Aayanszane wunade dayadelulaiauliluaadfagdu TaaaratfAurdayaasldluiaas

nszanadu wan'Liludnifenfurdasadna1ouluiui'le

AdvuuydeanusatinunAumdayanaszanadu laun Aslade&9 Find (Ctrl+f) 1ia
wirdayannIungznnadie’ls amnuusisdnrazaavsiayaiiudiauniadidnus

Tuld@&s Goto Special (F5 > Special) ainsnds Home > Find & Select

gasnldaumdayaninszanadulugaannausiunistaiau leua IF way Choose

o IF

dlugasifianguiian wadunsaianlddunsdiididaulabivnatn Taadaulailadly
807 IF sunsalddaulalsnndsaanlumsufaumiiaudous =, >, <, >=, <= u%a <>
wavliddainsdasFaudisusuaAdludianniafmidnes wagliindainfiaudidnus

o
Qs

Hufieduvinle iy
=IF( YourChoice="A", L6, L17 )

gaiaaa YourChoice fianwwvindudianss A 1@ 1NN aa L6 NNLanY Leign

YourChoice fia1lutvinAualianis A Tvitna1anataad L17 dnudaawnu

=IF( YourChoice>=123, L6, L17 )

gaiadda YourChoice fiaunnninusawvindudiay 123 Tinaunannuaad L6 un
w&aY weia1 YourChoice fianlsinnnninusawvinduditay 123 Tineannaiaa L17 un

UWRAILNY
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&n5 Choose

Lfudaulariiduauinuuidudnsian 1 — 254 TaaaadAInuaILAUIAIAIT

nszaneliluaduaasgasiisagduluvignsdasaiusadnis iy
=CHOOSE( YourChoice, L6, L17, M17, K17, 077 )

daiaada YourChoice fiauvinAutaa 1 e anntdaa L6 unuaag
gaiaaza YourChoice fiauvinAutaa 2 e anntdas L17 unuang
dgaiadda YourChoice fiavinduiaz 3 Lftinarannidad M17 unuaag

gaiaaa YourChoice fianvindutaa 4 Tineanniaas K17 unuang

gvaiadda YourChoice fiawvinduiaz 5 Biitinaranniaad 077 dNuaay

=CHOOSE( Typelnput, Pricel, Price2, Price3, Price4)

g

dnaaada Typelnput fawvindua 1 Wiharanaaaiiidain Pricel unuaag

'

gaiadda Typelnput fidvinduaa 1 Bitiharannlaadanidain Price2 anuaag

g

dnaaada Typelnput fawvindua 1 Wiharanuaaaiiidain Price3 unuaad

'
o o

dnaadda Typelnput fawvinduan 1 Wiharanaaaiiidain Priced unuand

WiauBeudsussuinegns IF Augns Choose azuiu'laingns Choose fiTAseas198nsT

Jran7 wRavwasasdsudasudaula Vi uau i vdunnu

UUNEIUR

1 Excel 2003 Twatduzasgasiaaningasunlddauirllldifias 7 gas dosiugns IF
feafaudulasn 7 IF malurduuadgns uay Choose indadaulaiiudiandousian

1 - 29 wihiiu

U Excel 2007 (Husiunn lurvduazdaugasleiv 64 g05 uargns Choose &u1sasu
Gauludludiaudous 1 — 254 dowsiazvinliaiunsaldgns IF waz Choose Tunisaum
dayarinsyaadfuldgzainninduiany udtdanvinlvigasdudausanisunsuazyin

ANzl dennduidudiu
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e Qs

IsaunnAayaanasnatdasuiluaisiedian

'
2 o

Auiila Excel wuufiag sindaifutiayansyanadulivaraadiianioinaslafidayaly
Iflaviuiilas lisasdumdaya vinliluwiluvieqfivayaidafulizhaausudaty
nua anafidnnaradnvtawiluviarawiuiifdayasadvligndu wadeasmsastaundu
uAlazaya Adndusdaslaidauduudlodayaiiudinlilviasunaf srndoinaalals

wAlalviasy danvinlufitayariofiauasgnaaziulyl

JEnsgasiag WaladdayanitAulinvaadululaseasvuadnisy azaiavinlw
12 Excel dumntaya'lagvainduunn sawiasasnisindayalulddsnuisaldaddouuiy
wialdgasdvarlusanisiisiasnisllldeadniinds winsasarsualatayadsauisavin

adaadtaundunualanaisioduaisodien
AT TaLALayalidaei TAsIdsIMNLLLFIUtAYATS nada

1. W59 (Field Name) doifluussviauugauadnise saely row w@edvinidu win
siaonstfuinuataussia Wildianailu Alt+Enter wiaiuwtaninuluussia v
TutaaLfalfu

2. gadi column 1@ column nilederiuvintayausiazsanisfasaduliaaaann
iad WnTuzasINg Taaanizad1eis column Aldifuindaviaausia wia
finAuudagsanisidusnanisagisuar lidrAusanisiay

3. vhuieanssutayalilfadutayaduluiaddusaudng Widuseagliadhodas
1 faasaug wWavinlu Excel Sunsasuauianuadnsdanniuidayaii
fasiadulllsias Taaawizdaaseiiuwlisuuumiamaise asiu

52812119 NAWIAN19'TT 1 row tdudu
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Advuulnyd niududaynaTFIUdaNR leun

1
[

A1dv Data > Sort

asvayarazinndadesiulimsiugasiidedunannaisedu uazundniusag
AnFmtayaniiugasnasaiu amisiilugasidediayaauuuiussviania row Liedu
uasdelidaizaannaseniigasdvdaduldnsandu tavinhvitladazavdayandigens

fomvaviayalunuiisedfuag

uanandldidan Sort Order wuu Custom List agi3evandutayamuaiduiisiivua
Tiavladneae (Arviue Custom List ‘leann File > Excel Options > Advanced >
General > Edit Custom Lists) Toaaiualiizasarduaudaililddadmdnesannian
inansaannmaldias welWidaeaiduaunuuddiivualy wiv Geseudacdau Jan,

Feb, Mar, Apr, ... tflusiu

sor F W 222N
“| Add Level ” X Delete Level H 43 Copy Level ]l - EI

[¥] My data has headers

Column Sort On
Sortby | Month E Values E’
Thenby Region [v] values [»] A®

ustom Lists .

Custom Lists

Custom Jists: List entries:

NEW LIST - Jan "
Mon, Tue, Wed, Thu, Fri, Sat, Sur Feb

Monday, Tuesday, Wednesday, Tt Mar

Jan, Feb, Mar, Apr, May, Jun, Jul, Apr

January, February, March, April, M May

a., a., W., vig., A., &, a1, Jun

A15&9 Sort AzRINATUTATIRT IR aE G Ue19 I ALGN detunauiaz® Sort A5

AN column NT&auadusran1sanndaalduinlinauiaua wWadhalviiiasasnis

&
a

57815 TUBLIRIAUAA LN ULAN TURI B A 1A UNAVNIONNLRUR AU
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@1d9 Data > Filter

F3 - £ =SUBTOTAL(109,F6:F32)

Region [x] Section Sales

North Food %1 SortAtoZ
Zl sortztoa

North Food Sort by Color

North Food | clear Filter From "Section”

Text Filters

lSearch

] (select All)

-[¥ Food

-] Machine
[ Retail

Filter \flunisnsastiayalviugndianiztiayanisasnisvintduiag Excel azdnnisaau
ussiianasnanisdulias 38idn31n1s&9 Sort tnszlivinlvilaseasremsatldauly

NN wesadananadnidandayaisanisnsasinsiiiuasenlal

uwnunagsavdanaindnnliiiantayananisisasnisnsaslna uusinlvitiin
column Tuitialdges And w3a OR asdadausansusazussiaIiutayaanisi
savnsura’li anntlulvitdannsas column Tniiliiey column wagnaudayanAua

aanuilu True azazainsanisldoudodu

F9 - £ =AND(B9=$B$2,
OR(C9=$C$2,C9=$C$3),
D9=$D$2,E9>=$E$2,E9<=$E$3)

4[AT B [ © [ Db | E A G H | 1
1| Month Region  Section Sales

[E23( Jan North  Machine 100

3 South 250

4

5 Month  Region  Section  Sales Check ¥

I Jan South  Machine 120 | __ TRUE

18 Jan North  Machine 200 TRUE

83
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WInEaINITATIAMAINEaATdaINNNTATaY wuztih Wvildgas
=SubTotal(109,NumberRange) afun1snsay wsiegasiiasuanstansInuaIfiIa
Wi (Visible Cells Only) wihiimdaannnisnsasldnsie uazunuiazliay

109 fofiiandudousiian 101 - 111devinlvgas SubTotal fwneanlssiandugladn wau

e a2 101 azvinminiiilugas Average
e a2 102 azvinminiiiluges Count

e a2 103 agvinwinfiiluges CountA

uananfinnde Copy asetayaitndaannnisnsas avlainmisiuivindwivaanty

Paste tvintu TaaliiGalun row Ngndauaiuluears

wiin1sld@&e Data > Sort uae Data > Filter sunsathadumdayanisadnsuIuand
Wedne 1ldd&e Sort dandnavinlviaidusnaniszastayatfuldautal sneainansdo
Filter do'binssnuduadutayadAuliusat1ola dofunisla Filter S9wianznIinnsdo
Sort waldsadsinanuaannmslarmdedonanazuaastayaisasmsaum vviuly
Ui uizasasedineiniy wnasdasnsindayansasnsaurnlduaneiau

Fuflusiagardugns VLookup w3aladde Advanced Filter
siaar55:39lun151af Filter

A75 Remove Filter Mvin'l3uarvinlutinnass wavinlwlssmanisisasnisadrotaiay
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&05 VLookup

o 2

803 VLookup \Hugasuanfiaulunislddumaiisasnisannansiedayaniuinliiu
iRafinsady Manws V ihmintaunannd1in Vertical douiain uuids gasised
fnwaignsvitnumudages suda lTdduriarananeiiAutayausasiiaslinny

LulfInIanIuLul column Taafizawiinsasldaayanuinvnia column duanaga

wintudlua A ladumn
G3 . £ =VLOOKUP($F$3,MyData,2)
A B C D E F G H I
1
2 Id Name Amount Id Name Amount
3 a001 a 10 a003 C 30
- a002 b 20
5 a003 C 30 gostureaa $G$3 : '=VLOOKUP($F$3,MyData,2)
6 a004 d 40 gostureaa $H$3 : =VLOOKUP($F$3,MyData,3)
7 a005 e 50
8
9 Header =4$B$2:$D%$2

10 MyData  =$B$3:$D$7

]
Pl

a1979 B2:D7 flusnsvsrutayaiidudaya’liilluradfnsadu Taaaviia Range Name

1%
=1

71 MyData tvfuiad B3:D7 datfluiuiisianisdayaniiuld luisindanuniinise

B2:D2 dugnevdiain Header

lasasn1sAurnnsa Id a003 lwaad F3 fiftauassandudwvindurinla Taalvuans
fmauluas G3 wag H3 auadu WisuRasannauintayasia Id gndauAuliiy
column 2hagauavsn1s1y MyData ﬁoﬁuﬁommmmz\;m VLookup mnlddumdiauazuan

AuelaaueaIn196 98l

o iaa G3 lagns =VLOOKUP( $F$3, MyData, 2 ) ledmauiiiudia C
o 12fad H3 1dgns =VLOOKUP( $F$3, MyData, 3 ) lednauiiluaandudl 30

W@ 2 uaztay 3 TR Tilududunaan nunady nsatnualvigas VLiookup 1in

A1nauanna1s1y MyData Tu column 7 2 Way 3 WUEAY
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wlagas VLookup &unsadumAiisiasnslaiduil Glsuansingasiasedutignsas
wwua'ld aalvineaasildsuswaluizas F3 fu a003x azwuingns VLookup Feadmn

Anaulaag o nswa a003x LufiatazeAau

G3 - £ =VLOOKUP($F$3,MyData,2)

A B C D E B G H I
1
2 1d Name Amount Id Name Amount
3 a001 a 10 a003x C 30
< a002 b 20
5 a003 G 30 gaslulaiad $G$3 : '=VLOOKUP($F$3,MyData,2)
6 a004 d 40 gastuiaa $H$3 : =VLOOKUP($F$3,MyData,3)
7 a005 e 50
8
9 Header =$B$2:$D$2
10 MyData =$B$3:$D%$7

swadludusiinsegns Viookup Aldagfuilugaswuu Approaching Match Taagns
wuuiiazgvinulagasassaiia column 2hagaEasalianntasllinawintdu wnaai
siagn1snda a003x ‘Lifi Axvldsaduiiaaniiviawindu a003x unldunudeddalal

5% & a003 unutiutay vinlvdeldrumleaaudndualanadns Lugnsag

gnswuy Approaching Match wisngdunistadiaudefidisaiiadululdlunsdum e
fhatefiaildduvinlusig savusnih vidsugesiylduuy Exact Match unulasiy

W2 0 savined ldsundeanlugasaod

e L2fad G3 12dgns =VLOOKUP( $F$3, MyData, 2, 0)
e 12iad H3 1adgns =VLOOKUP( $F$3, MyData, 3, 0 )

wignslutaas G3 wag H3 azdua1in #N/A Aou wetlludinauignsasiwnzluiasia

a003x ‘Lifiatiazy AdavuAraau'li'le
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G3 - £ | =VLOOKUP($F$3,MyData,2,0)

A B C D E E G H
1
2 Id Name Amount Id Name Amount
3 a001 a 10 a003x #N/A #N/A
4 a003 C 30
5 a002 b 20 gastulaad $G$3 : =VLOOKUP($F$3,MyData,2,0)
6 a005 e 50 gasluteiad $H$3 : =VLOOKUP($F$3,MyData,3,0)
7 a004 d 40
8
9 Header =$B$2:$D%$2
10 MyData =$B$3:$D$7

Tugms VLookup wuu Exact Match aalvigotnainlu column aasswa Id Ludilusas
Favaniaalidunn doa 0 Muindavinaasluduiaunuiain i via False (vaunade
AvualigasiAwuylisndusdasisaeaidu) wnldauswaluaa F3 duswaaduid

aga3y AtaunAinaulagnsdasanusdadng
sdadvinadrdayuasnisladgns VLookup

1. aqdayalu column edhagazavarduanniaalduinagudy agdiavinliaanis'la
Winuaisiaonisladiady detfugas VLookup wuu Approaching Match Solu
Anaulasaisiningas VLookup wuu Exact Match atnounn

2. ununiagldia column dofluriaeiililugns Viookup Whingas Match vla
ALY column unu iy naLduldgas =VLOOKUP($F$3,MyData,2,0)
Wil&auiilugns =VLOOKUP($F$3,MyData, MATCH(G2,Header,0), 0) doagain
flavAuvinlvigasdvasvinoulamutduwiaziinisunsa column ag'ludluase

FuAAYA WSEgnT MATCH(G2,Header,0) agAudiuiauii column Aignsiaslu

LJua
H3 - % =VLOOKUP($G$3,MyData, MATCH(H2,Header,0), 0)
A B E D E E G H I
1
2 Id Name Amount | Id Name Amount
3 a001 a 10 | a003 c 30
4 a003 (= 30
5 a002 b 20 ansluizasd $H$3 : '=VLOOKUP($G$3,MyData, MATCH(H2,Header,0), 0)
6 a005 e 50 ansluimad $1$3 : =VLOOKUP($G$3,MyData, MATCH(I2,Header,0), 0)
7 a004 d 40
8
9 Header =$B%$2:$E%2
10 MyData =3$B%$3:$E%7

3. §n7 VLookup uaygns Match agladnsazaastayatiudiutlsznaulunisaum

A1 nanda vinneAinldldAurndanwraziilu Text w5a Number Asavgiinl
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AuNANMTIFINtayadeiuinliuuy Text wsa Number ey w2iu winlden
'123 Wlladdum Aazdumarldsaialuanegrutayaiuinealidy 1123 e
uaazAuIdayauad 123 liwunwse 123 fidnwaisiilu Text wel 123 fidnwae
vlu Number

lunsdififiantuiinligvaiasians gas VLookup wasgns Match agAumziaya
229 EMsuINATuinai liwinidu

ama1liny uwnuiavaaslvigas VLookup Auailu #N/A arsldaudn
#N/A duwan 0 wiadwdauduuny Taaihgas IsError w3a IsNA andsugasiilu
=IF(IsError(gas VLookup), 0, §as VLookup)

1“3

=IF(IsError(gns VLookup), “Liwueiisasns”, gns VLookup)

835 VLookup wuu Approaching Match =VLOOKUP($F$3,MyData,2) fitilu
Taseasvgasuuududoasian 1 davihald defidnsduuuvieda
=VLOOKUP($F$3,MyData,2,1) Taeau 1 dsavinagalurodusinnuvunaii o
v¥a True unads Wildduaseiidanaly column shagaidasanniasliinn
adanladgas VLookup wuu Approaching Match wsitiayalu column 2haga
LilaBavaduantanllinnasunasans gasiavvinouiiaugniinefining
uanangns VLookup uaiefasigns HLookup 1ildfuais1eviiAudayaniy
wwuau wasitamaldurasunndiasannansegrutayaifsaciudayaliniy
windedenzamiuldgns Viookup winiiu

winluudufinsladgns VLookup varaiaasuazldarededuiuiansvauialng)
vt iwinvinuasmuINUgAsLATIU AN UATR NG Y Sniernn'lalela
803 Match 2halunisviauil column asdu'lddayafaudivelaualay
TA59IRT19A519TAEINTS insert wnsn column detiuSouuzainlvilagns VLookup Au
asiutayazuiailvaiinuaslidaainslfaunias u ersfunada

&ue snadagne waiuldldges Match Au Index Auas19viatdunu
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A B € D I G H
1
2 Id Name Amount Id Name Amount
3 a001 a 10 a003
4 a003 c 30
5 a002 b 20 /
6 | a003 e 50 / Id Name Amount
7 a002 d 40 / a003 c 30
8 & a003 e 50
9
10
1 1 Eilter the list, in-place
12 @) [Copy to ano{her__!ocationg
1 3 List range:
14 Criteria range:
15 Copy to:
16 | Unique records only
17 Y
18
19

f1&9 Data > Advanced flun1s&9lu Excel Goziayaann List range anudauluidiviua

"3lu Criteria range aan'ldugaefoiiaaiiinun deansnsadeayaraantllsse

e List Range savrAiuaNuiivans g utayadesIniianseliche

e Criteria range 6ia9iRIATNILNAATIALIRIAITUDISIULDYR LLazaIAdnae
ussauFILcIsanIsdaulavalaatvnialy nawilugasd F3 1dswa Id
a003 av'luuiadimunlvinsasmdayannsansidiswa a003

e dsiadn1ssua a003 mwizsran1siiidnuwiuuinnil 40 wavsiavni1ssvia a002 6ae

MuenaNui Criteria Range aanliiilu F2:H4 aunw

A B c D E F G H
1d Name Amount Id Name Amount

a001 a 10 a003 >40

a003 C 30 a002

a002 b 20

a003 e 50

a002 d 40 1d Name Amount
a002 b 20
a003 e 50
a002 d 40

st
e LN Wu s WN e

e Advanced Filter u1sagvAnaudnudn'la TaasadBugyanndninsdadnisainau

A8
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F8auninziayaarnansedebilaagdnduilunisioéian
AFIuuayuas Excel aansatninldduvtdayaanniaddetiuvinlidaduiuaise
WenAulawintdy vntayagadauiusanaissarlifinelamdsuumymidieaui
siagnsleian mvaanuiledalviladgns Match iamdiausitwniesan1sinzdayadi
simgnsAumtuiiusnanisivinla sa'lufaindiausiunienanislldumdayadus

gavnansiaalidgas Index

805 Match uargns Index (ugnsiisiaslasruduiana vinlvigunsalal Excel wuu

Relational database uagfialadiiarAiuiasiatsiningas VLookup atinsunn

F3 - £ | =MATCH(E3,1d,0)

A B C D E F G H
1
2 Id Name Id FILUUITIENTS Name Amount
3 a001 a a003 2 C 30
4 a003 c
5 a002 b aaslutaad $F$3 : =MATCH(E3,Id,0)
6 a005 e gastuwaa $G$3 : '=INDEX(Name,F3)
7 a004 d aastulgad $H$3 : =INDEX(Amount,F3)
8
9
10 Id Amount Id =$B$3:$B%$7
11 a001 10 Name =$C$3:$C$7
12 a003 30 Amount  =$C$11:$C$15
13 a002 20
14 a005 50
15 a004 40
16

mnmwﬁﬁmswLﬁnﬂauamaasﬁmwnﬁ’u 2 (1519 M5y B2:C7 (Autayaianag
WA Lazdnansndly B10:C15 tfuaanituiunadsia 1s16adn1sauni1ingfa a003 1
nsanlilutgad E3 fidavazaaninwiuvinduvinle taalvuaaddinauliluitad G3

way H3 auadu

AaudusaditArelaTaasaTInauINaIduTTRIUA 1T a9 TuTa T3 Tus LY
suAsdenAY 12y 59 a003 aglusnanisaiduil 2 aseduriodadnisy Taatayasa

LidfudasBavarduaindaalduinile
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wiaa F3 faifluirlavavnrsAumizaya iges =MATCH(E3,Id,0) Auaaanuiiluian 2
d9nunaANNINTIE 2003 gadatdulitilusranisi 2 T range Mdadiain Id doiau 0 u
o uilunisitruainlu Id Lisasdasardu (drdfauay 0 Hua 1 dasisavadu

Tu Id :nndagldunn wialdiay -1 unu davzavaradulu Id annunn'lildas)

wa'lsiaz 2 uwaranniduluizas G3 way H3 Wvildgas =INDEX(Name,F3) uay

=INDEX(Amount,F3) fiag'laiauaraandiiuiuaadsianineadnig

o o . F3 - % | =MATCH(E3,1d,0)
mInAanavIiNIsLaneNe A B C D E . G T
o R e o il
mtmuwaua“f,ﬁlumnu 2 Id Id FILNUITIBAT Name Amount
« o e 3 a001 a003 2 C 30
tuasadaeandu eanu 4 2003
, P . 5 a002 gnslulzad $F$3 : =MATCH(E3,1d,0)
amwea'lldl (wiawiay 6 2005 gastulzad $G$3 : '=INDEX(Name,F3)
7 a004 gaslutaad $H$3 : =INDEX(Amount,F3)
Tanenaais9'11219'3 8
9 Name
1 o =1 U 0% [~
avlinuIacs1duilu) Axg 1‘13 a Amfémt
C
: o 12 b 30
wuINFas Match wag = = o5
g . . 14 d 50
Index N&9LT domann 5 40

. . - 16
AU lamuLAN

grdsugastuizias G3 uag H3 1iu =INDEX(Name,MATCH(E3,1d,0)) uae
=INDEX(Amount,MATCH(E3,1d,0)) iadavindrnautaalsidnilusasiowigns Match

AnnLaas F3 A'le ueial G3 . £ =INDEX(Name,MATCH(E3,Id,0))
a - A B C D E F G H
Excel \&anan@fagns 1
v < . . 2 Id Id Name | Amount
Match 2hviaraasy vinlu 3 a001 a003 C 30
B 4 a003
gaseNduannsaniIswLng 5 a002
6 a005 gosluizaa $G$3 : '=INDEX(Name,MATCH(E3,1d,0))
LLﬁNﬁ"}.Iu']ﬂdlMiﬂleu LayY 7 a004 gaslulgad $H$3 | =INDEX(Amount,MATCH(E3,1d,0))
b 8
o N & \ 9 Name
Tdnaidwmauudu i - =
o & , 11 C 10
amsdaugasuuuivinly b 30
. o 13 e 20
fianudiu 14 d 50
15 40
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Wialaazldgas VLookup ialaazladsgas Match uaz Index

ANNTaguauaIINgns Match wag Index winngfunsaumtayaatnas1adelailaat)

AadutduaisrerfenAaain welunistadviuasedlatdulderundndenandgua‘ly

lasandefithiodudedrdunindnrariaseasvaastayalunisidanladgns VLookup

wialdgns Match way Index dvil

%
a

wingaFouiuiuiseaudediazlduiluiiu asdanldgaslaflaaiulazay
g1l ldudrwunudnvinouaae Wil&auaingas Viookup wuy Exact
Match uilugas VLookup wuu Approaching Match 'imaﬁoﬁ’m%mﬁauamnﬂaﬂ
Tlunneae wedudngevinouanatdn Sedfugasiilu Match uay Index
drAninasetayaldlunisAumiiu azlifinnsuldsundasdnwar Tasedsedn
salduamaiuasvidnfizuralilva a1sladges Viookup agazainnin wed
Liniladnagfinsudsunasdn oy Taseasamsainnialuvialluaisetaya
auaival msidanldgns Match uag Index Wailasdulinauwsegasiazdons
Vit e Tassasonsefinsil dauuilag

g lduilusinduviaraau mistdanldgns Match uay Index wiailasAunsdii
Kldvruaratnaatildunlalasedsnsy

windanladgas Match way Index 2uinusazruwiluvzatuaisen lidiadu
savAataTIAdauItayananstdmdugaIatiuliludduidendulunnaise
winliwilazalvldges Match wisunienanislundazaissavilaansufody
drbifinatudluges Widadamaniieasfindasmiivinoudiduunldouuny
wzALA3adRaNiInaslutfin A iuwswmiauusnay uastolszudaniinng
WWausadananudlagasiad (atdudna1fauasgasuniaufua1iazag

AaNNILAAT)

Fuuniwma fidudizeraiduatugmuANNBILULRLUANARIUGIFITIAF 1IN

296 ULviniu
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9
LA |4 1 A Q/

Jgaun2ayanasnatiidaiu

L]

dayanaanunszuuaunlily Excel sinfilasvasivrayadelu'laiidugrutiayaif
Taaawzdayan export aanunAnNaIUNWITYLdNIan1sHEs anadisunlstayan

favn1sAIaau I TunutiasAuaI Tadnn

863 VLookup anunsaladdumardinauiiagusuidaduduaiiladvinwiniu win
Fmaufisasnsadluuasaviatidasduiuaiiilav azliaunsaldgns Viookup waaen

miInAnazingns Match uag Index anldfsasldsindugnsau

A B G P | E|E G H I
1
2 a | Al
3
4 A 587 1
5 111 N -~ Row# 10 gastuiad $H$5 : =MATCH(H2,B:B,0)
6 b | _ -~ 7N anuge 4 ansluluad $H$6 : =ROWS(B2:B5)
7 _ - LastRow# 13 goslutgad $H$7 : =H5+H6-1
8 -7 Anay gnsluizad $H$8 : =INDEX(D:D,H7)
9

o el
3850 2

Amay 333
gnslulzad $HS11 : =OFFSET( INDEX(B:B,MATCH(H2,B:B,0)), ROWS(B2:B5)-1, COLUMNS(B2:D2)-1)

oo el

14 BN 3

15 LastRow# 13 gaslulaad $H$15 : =MATCH(H2,B:B,0)+ROWS(B2:B5)-1
16 LastColumn# 4 aastuigad $H$16 : =COLUMN(D2)

17 444 dwau[ 333 | gesluiaiad $H$17 : =INDIRECT(ADDRESS(H15,H16))

TunwiifiayagnIatAulidunag TaausazyafizuiaaNuganINATIVINAY AaWsA a

o v
o o

fifundousiaasd B2:D5 uatisas b fiWuiidousizias B6:D9 uaiia1n ¢ SRUTIAIWLG

v
Qs

&
waiad B10:D13 1aiid d fiuidousiiaas B14:D17 doluauianaiaiutayazasialyl

suavavlilizany

fofisavnisfda alddn ¢ avldluiaasd H2 iunlute c fidauiiudnliluizas
gruawaNfiagauase c tuvinle dodnauisasnisfadia 333 annwas D13
wazvnal&auarluigias H2 oflu a, b, ¢, wia d Adasvdiauinavuaanun vy 111,
222, 333, 444 aualauene
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aad
wnl
A B | c | DIJE[F G H I
1
2 a Amilaim
3
4 & 387 1
5 111 “_ ~Row# 10 gaslulaad $H$5 : =MATCH(H2,B:B,0)
6 b _ =77 N e 4 anslutzaa $H$6 : =ROWS(B2:B5)
7 = 7 _ - LastRow# 13 anstulyaa $H$7 : =H5+H6-1
8 e -7 Anau gastulyad $H$8 : =INDEX(D:D,H7)
9 =
10 <~ 587 2
11 Amau 3583
12 aaslulzas $SH$11 : =OFFSET( INDEX(B:B,MATCH(H2,B:B,0)), ROWS(B2:B5)-1, COLUMNS(B2:D2)-1)
13
14 381 3
15 LastRow# 13 gastuieas $H$15 : =MATCH(H2,B:B,0)+ROWS(B2:B5)-1
16 LastColumn# 4 gaslulaad $H$16 : =COLUMN(D2)
17 444 Amau anslutziaa $H$17 : =INDIRECT(ADDRESS(H15,H16))
18
19

Buannnsldgasiuaiad H5 =MATCH(H2,B:B,0) mlui'lanauinan ¢ tuaad H2 sfudia

@a1n column B ualaglu row 10

Wlasannnfidagundsruisdunusaraaiauiannuginnunitowindu udusaly
TWinanugIuIadtuIu row davyausnaagastutgdas H6 =ROWS(B2:B5) laauge

4 row

nnTuluvIeaf row 1a9 row gavitauaszys ¢ Tnan15UNAUT row WINLINLANFIE
AaNugunalay 1 dragastutgad H7 =H5+H6-1 lasunivuadiay 333 warnadlu

row 13

ua tviledgmslulatad H8 =INDEX(D:D,H7) w#an131ann column D fiziayaluadui 13

nnad H7 AadiaudAinay 333
ununagsadiianaigsvgasaladu analagassaliiivindinau 333 wwaf'ls

=INDEX( D:D, MATCH(H2,B:B,0) + ROWS(B2:B5) — 1)
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oo
/N 2
A B | ¢l D [EIF G - i

1

2 a anitin [ c |

3

4 ®y 387 1

5 111 N - Rows# 10 ansluizad $H$S5 : =MATCH(H2,B:B,0)

6 b _ == N A 4 ansluizad $H$6 : =ROWS(B2:B5)

7 LA _ - LastRow# 13 ansluiaad $H$7 : =H5+H6-1

8 s - dwau[_ 333 | anstuinad $H$8 : =INDEX(D:D,H7)

9  _4° [223

10 < Rl 581 2

11 o= dwmau[_ 333 ]

{28 - aaslulyad $HS11 : =OFFSET( INDEX(B:B,MATCH(H2,B:B,0)), ROWS(B2:B5)-1, COLUMNS(B2:D2)-1)

13« 1333

14 d | 5811 3

15 LastRow# 13 anslulzad $H$15 : =MATCH(H2,B:B,0)+ROWS(B2:B5)-1

16 LastColumn# 4 anslulzad $H$16 : =COLUMN(D2)

17 [[444 dwmou[_ 333 | gmstuiaad $H$17 : =INDIRECT(ADDRESS(H15,H16))

ldgasealdiluaaad H11 damdiaudinay 333
=OFFSET( INDEX(B:B,MATCH(H2,B:B,0)), ROWS(B2:B5)-1, COLUMNS(B2:D2)-1)

anilavilofagns =OFFSET( B10, 3, 2) wWiamaiiiaslusunisdaliainiaas B10 &

av'lil 3 row uazda'ludnigsiuann 2 column Huiad

fanainldgas MATCH(H2,B:B,0) wiuifimnduduisusa Taadatirldefaulugas Index
vugns INDEX(B:B,MATCH(H2,B:B,0)) aznaeailugasiivansiwnie B10 vasziayaly

s¢uvi 10 lu column B

8n3 INDEX(B:B,MATCH(H2,B:B,0)) il dasvasluiztasazdamiaanuiusmluias
B10 dalvidmauilu c usiiiatingns INDEX(B:B,MATCH(H2,B:B,0)) luas19aiauasly

615 Offset azl&nnMIA1I67 ¢ ueazAumidAnauaanuiusunudasd B10 unu

o o1 = ¥ 1 & 1 < =
Tdsaa1173791 gastandunsaladvinatlainaasy gastutannarailugasin

uansuKUIaaIA 120N 1e siaiatignsluasvadauasldlugasiu

ROWS(B2:B5)-1 12i131@1 333 fAsasn1sviiiu agdaaniaas B10 ad'll 3 ad taw

WIANNUUAANNFITINIAIA ROWS(B2:B5) auiiawie 1 row

COLUMNS(B2:D2)-1 12imn3nan 333 fisiagnisuniiu agdnanataas B10 ldmesruamn

2 1iad TnaINAUIAANNFITINIA1n COLUMNS(B2:D2) auviside 1 column
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F G 3 I
itz
587 1

N - Row# 10 gaslutzias $H$S5 : =MATCH(H2,B:B,0)
-7 N anuge 4 gosluizas $H$6 : =ROWS(B2:B5)
_ - LastRow# 13 gaslutzad $H$7 : =H5+H6-1
fwmau[ 333 | gasluiwad $H$8 : =INDEX(D:D,H7)
381 2
ARl 333
qaslultiad $HS11 : =OFFSET(  INDEX(B:B,MATCH(H2,B:B,0)), ROWS(B2:B5)-1, COLUMNS(B2:D2)-1)
381 3
LastRow# 13 gaslulaa $H$15 : =MATCH(H2,B:B,0)+ROWS(B2:B5)-1
LastColumn# 4 gaslulzaa $H$16 : =COLUMN(D2)

fnau gnslulaima $H$17 : =INDIRECT(ADDRESS(H15,H16))

Aunangns =Indirect( “suniiasisasnIswia”) deavdudraanuiudly

W RETNIIUE LKLY Fotiuvinsasnisuian 333 anawaias D13 AfadrIneasIgns
=Indirect("D13") aanun1u'le

fuusavinaai row 13 laanngasluizas H15 =MATCH(H2,B:B,0)+ROWS(B2:B5)-1

da'leannmisinaail row 10 Mleanngns MATCH(H2,B:B,0) luiauRusmiaainugs 4

row walauvivde 1 row

sialduanii column 4 angasluizias H16 =COLUMN(D2)

WiatnaAannias H15 uay H16 ssia'lifogns ADDRESS(H15,H16) tiauiiiauvindu
gn5 =INDIRECT(ADDRESS(13,4)) w3a =INDIRECT("$D$13")

uwnurisdasldvaragasuaradunau azldgasdaatiunuile

=INDIRECT( ADDRESS( MATCH(H2,B:B,0) + ROWS(B2:B5) - 1, COLUMN(D2) ) )
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ANsINN15AN2AN

lundnnsiiurintdayadidsasauaunmsiuinai2h vivAadulsvindAdduwinidu wiulu
ufuiintayadumiung azfiaseiiuinnaavidaauasdudar’ly nduiiiasasnis
sandaauasduarllltiaaddy Wsdusasinwnaasdaauasdudiugdran

A Husafnwdn Guiaesa warduwsaasllua vildgasdetiayauassadudiiiy

uudae Taaldges VLiookup, Match, Index, wiagnsauafosaasidnauassiauLany

atnglsAnudunenuiely Excel anatnaaiuwa2 Taamwizauisasnszanalu
wifnounanaqauthafuiuindaya wiasiianilddadauiuiifiaisiurinaaleun
f1& Data Validation wiailasAuvdaifiaunistiuiinainuay Conditional Formatting wia

g

wanufaaniardriaalderusindugas CountlF (limislad@&s Remove Duplicates)

A B ' C D E F G

1
2 Id
3 a001 " .

| | Settings || Input Message | Error Alert
5 1 2 0 Validation criteria

| Allow:
6 | Custom 3 | Ignore blank
7 Data:
8 between -
9 Formula:
10 =COUNTIF($B$3:$8$15,83)=1 =
11 |
12 _ _
13 t Apply these changes to all other cells with the same settings
14 . | Clear All oK
15

minsadnsdelu Excel awdiafinnsvinwanah Wisuainidaniuiiansodous B3:B15
dowesanlidmsuiiuvindaya annifuds Data > Data Validation > Data Validation
t&an Allow wuu Custom uarinwgns =COUNTIF($B$3:$B$15,B3)=1 av'ldluag
Formula Taa'lisiaslsia3asnang $ ludiuzas B3 Mataurinaluroduuadgns iiavin

U Excel Tadewnivdaldlunisasrazgaulivitas
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dreagnsuldnudiaadifinisiuiineaigr Wduanadanfiufiaisedous B3:B15 ualds
Home > Conditional Formatting > New Rule Tatidanldidauluuwuy Use a formula to
determine which cells to format ua212dg§ns =COUNTIF($B$3:$B$15,B3)>1 sfioa"wqmsﬁ

Auailu True tanuanaingns CountIF WurayauaIwuIndaA12i1339

A B C D £ F
- Edit Formatting Rul
it Formatting Rule
2 Id
3 a001 Select a Rule Type:
4 aooz » Format all cells based on thfnr values
| » Format only cells that contain
5 a003 » Format only top or bottom ranked values
6 a004 » Format only values that are above or below average
| » Format only unigue or duplicate values
; { a002 » Use a formula to determine which cells to format
9 il Edit the Rule Description:
[ 1 0 | Format values where this formula is true:
i 1 | =COUNTIF($B$3:$B%$15,83)>1
12
13 | AaBbCcYyZz
4 ~
15
16

Tusadatnaing 1l Data Validation aglzgas =COUNTIF($B$3:$B$15,B83)=1 usifialaf
fu Conditional Formatting siagil@auaunisanawindgu 1 lluinnnin 1 unu seges
=COUNTIF($B$3:$B$15,B3)>1 ws1¢ Data Validation azeanlvitfurinasiawfiatiuuals
WigeaAdendatiuualvindy 1 awindu &3unisled Conditional Formatting asil&aug

atfautiiaiamgdfatlatiundinaininnia 1

Data Validation \fluia3asiiaiiaistiunlasudu Conditional Formatting taua iagan
Data Validation agzhasasiagauaizhlvsafiaidasidrduainnaisiunastlluaise
wirifu weiaglinmagaumininis copy Argadliusadnele defudiaiAnargdrdu
Walafsiudluaadil8aunassnaliannudinainads Conditional Formatting vilu

Usnsehugavinaaasnisaagaudndunie
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lunwsalduinsdasnisildsufiuadifiatiauaadstuniayananisisasnisiviiu

=2
AaLaudiu
A B c D E F G
1
2 Num iz} Name Amount i)
3 3001
4 2002 | b 20 !
5 a003 A B c D E F G
6 4 2004 1
7 E 2005 | 2 1D
8 6 2001 3] 2002
9 4 2
10 [ 8 [ =002 | : 0 c D Fl 6 ]
11 2003 L1
12| [estomes|— a0io. JESF 3005 | 3 Num D Name | Amount D
13 8 a001 | T3 1 2001 a 10 i 2003 -
14 2 a002 9, 2007 a4 | 2 2002 b 20
15 3 a003 | 10 5
16 E 2004 i1 9 SO 6 4 2004 d 40
17 12 10 a010 7 E 2005 e 50
18 16 a006 13 11 a001 8 & 2001 f 60
19 17 2007 14 9 2007 a 70
20 15 13 3003 10 8 2002 h 50
21 :g }; gg: 11 9 a001 1 90
12 10 2010 i 100
18 16 3006 | 43 11 2001 a 110
19 17 2007 14 12 2002 b 120
20 15
21 16 4 2004 a 40
17 E 2001 b 50
18 E 2006 c 60
19 a007 a 70
20

avsudhafiaifiumnegrutaya Widanfiuiaiseamzginaasnanisionun
flaws B3:E20 uaade Home > Conditional Formatting > New Rule 1aeidanlafidau'la

wuu Use a formula to determine which cells to format uaa12dgans =$C3=$G$3

AL B | ¢© [ o T €E 1F G H
1 /P,

2 Num D\ Name Amount 1D
23 1 a001 - - +6 < a002
i Select a Rule Type:
E5S! B a003 c 30 » Format all cells based on their values
L 4 a004 k d 40 » Format only cells that contain
7] 5 a005 | e 50 » Format only top or bottom ranked values
L 6 a001 T 60 » Format only values that are above or below average

9 7 ado7 70 Il | » Format only unique or duplicate values
10| | IL>use o formula to determine which celfs toformat |
2eE ) a001 1 S0 : )
12| 10 ~ a010 5 100 || Edit the Rule Description:

13 19 a001 a 110 Format values where this formula is true:
L14 | =5C3=$6$3
e 13 | a003 c 130

6| | 14 | a004 a 140
17| 15 | ao01 b 150
583 16 \ a006 | c 160
19 | 17 a007 a 170

20

21

wiaa G3 luaaaildnsanswaisasnisldguandiunie detiulugns =$C3=$G$3 1
TaiRvA A LUILLLAIT $G$3 1a1'ld &rutiaa C3 luadusnuaaniswa ID
delugastiivualvitdausiunieldizaaglu column C fv6asld $C3
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o 1 Qs A .°, Qs -
AsULAAGIRKUYS NS andInagas Multiple Match

803 VLookup uatgns Match fianaaunseiigasuaifiasvinarudutayadilizvingdu
mninldldduaseiddayazhaslvidinavuastayasanisusniidhAy dudids Data
> Advanced w%a Filter agvinousiafiagndelmiiluaeqlyl doifurmnsasnisuans
suandaauastayaidiAuluiuiivinisu8aunlas dasusnsindugasidanduin

&c5 Multiple Match

803 Multiple Match daflugasiignarudutiasafounn dowilsinadauagunealiacng
auduanaraafovaralamauaifiann dn'binlangasiasedulaadinelsvinlalsiy

FunaUAITIF IR aLIUAUAIGILAY

13 . #  {=SMALL(IF(ID=G3,Num),Num)}

A B c D E F G H 1 J K L M N 0
1
2 Num 1D Name Amount [ 1D | Stepl Step2 Step3 Final
3 1 a001 a 10 |_a001 | TRUE i i 1
4 2 a002 b 20 FALSE FALSE 6 (]
5 3 a003 c 30 FALSE FALSE 9 9
6 4 a004 d 40 FALSE FALSE 11 11
7 5 a005 e 50 FALSE FALSE 15 15
8 6 a001 f 60 TRUE 6 #FNUM! #NUM
9 7y a007 g 70 FALSE FALSE #FNUM! #NUM
10 8 a002 h 80 FALSE FALSE #FNUM! #NUM
11 9 a001 1 S0 TRUE 9 #FNUM! #NUM
12 10 a010 ] 100 FALSE FALSE #FNUM! #NUM!
13 11 a001 a 110 TRUE 11 #FNUM!
14 12 a002 b 120 FALSE FALSE #NUM!
15 13 a003 (= 130 FALSE FALSE #NUM!
16 14 a004 a 140 FALSE FALSE #NUM!
17 15 a001 b 150 TRUE 15 #NUM!
18 16 a00s c 160 FALSE FALSE #NUM!
19 17 a007 a 170 FALSE FALSE #NUM!
20 FALSE FALSE #NUM!
21
22 gnslulyad $1$3 : {=ID=G3}
23 gaslulzad $J$3 : {=IF(I3:120,Num)}
24 gaslulnad $K$3 1 {=SMALL(]3:J20,Num)}
25 gaslulyag $L$3 @ {=SMALL(IF(ID=G3,Num),Num)}
26 gaslulyae $N$3 : '=IF( ISERROR(L3), "no more”, INDEX(Name,L3))
27 gaslulyad $0$3 : =INDEX(Amount,L3)

assudhafiazasnmwiiilluasegiudayadefidrd Autiuin'ly vy dayauasnia
a001 gnifuiinlilusanisi 1, 6, 9, 11, uay 15 TaadlansIwniesan1suadsia a00l
waniaunsam'lasiagns Multiple Match {=SMALL(IF(ID=G3,Num),Num)} doxsv
Tilueiad L3:L12 wuu Array

shatviildnsdeda Range Name 371 Num, ID, Name, uag Amount Wvifuiuiizdaya
B3:B20, C3:C20, D3:D20, way E3:E20 enuandu sruaias G3 iiluiaassuaisiai

HRINTAURIGILAUITIENTT
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L3 - % {=SMALL(IF(ID=G3,Num),Num)}

A B C D E F G H 1 J K L M N Lo}
1
2 Num 1D Name Amount [ ] Stepl Step2 | Step3 Final Name Amount
3 1 a001 a 0 |_ao01 | TRUE 1 1 1 a 10
4 2 a00z2 b 20 FALSE FALSE & 6 f 60
5 3 2003 c 30 FALSE FALSE 9 9 1 S0
(] 4 al04 d 40 FALSE FALSE 11 a 110
7 5 a005 5 50 FALSE FALSE 15 5 b 150
8 - a001 f 60 TRUE 6 #NUM! #NUM no more #NUM!
9 7 a007 q 70 FALSE FALSE #NUM! #NU! ! | no more IM?
10 8 a002 h 80 FALSE FALSE #NUM! #NUM no more V!
11 9 a001 1 S0 TRUE 9 #NUM! #NUM no more |
12 10 a010 i 100 FALSE FALSE #NUM! #NUM no more v
13 11 a001 a 110 TRUE 11 #NUM!
14 12 a002 b 120 FALSE FALSE | #NUM!
15 3 2003 c 130 FALSE | FALSE | #NUM
16 4 a004 a 140 FALSE FALSE | #NUM
17 5 2001 b 150 TRUE 15 | #NUM
18 16 2006 c 160 [FALSE | FASE | #NUMI_ |
19 17 al07 a 170 FALSE FALSE | #NUM!
20 FALSE FALSE | #Num!
21
22 anslulgan $I$3 : {=1D=G3}
23 ansluibad $153 1 {=IF(13:120,Num)}
24 ansluitas $K$3 : {=SMALL(13:320,Num)}
25 anslulgas $L$3 : {=SMALL(IF(ID=G3,Num),Num)}
26 gasluitad SNS3 : '=IF( ISERROR(L3), "no more", INDEX(NameLl3))
27 aasluigas $0$3 : =INDEX(Amount,L3)

Wiauans iiuiluiuuasgns {=SMALL(IF(ID=G3,Num),Num)} 3tinainnls
AwaraiadusauazusariurinniniviAaylsine saasunegasiaselily Stepl -

Step3 il (arlduazebiiiusdasasvgasuarfiusacinela)

Stepl : BGuannidaniaas 13:120 wiauAuLaIas9gns =ID=G3 uainaily

Ctrl+Shift+Enter agfiraiduilnnilamvihagasnatacilu {=ID=G3} Aumiaanuilu

True AuUIUATIALAILKLUITIENTNHTEE a001

Step2 : Ususihuvievitilu True an Stepl Widlutaaiisnanns Num Taedaniaas
13:320 wsauduudIdsgns =IF(13:120,Num) uarnailu Ctrl+Shift+Enter agfinaidu
finntlamiviagasnaradu {=IF(I3:120,Num)} agwuinsunisiivaaiuan True

aaendutausunusans 1, 6, 9, 11, 15 Fumniunnu

Step3 : AR UGILKLUITIENTANA Step2 uBavanntaaldunnlaminlddaulugas
Small Taalantaiaa K3:K20 wianfuuadidsvgns =SMALL(J3:]120,Num) uarnailu
Ctrl+Shift+Enter agfiraiduilnailamrvinagasnarailu {=SMALL(]3:]20,Num)}

Wiangnsain Stepl — Step3 unafauduaznarailugas Multiple Match uaiaa L3:L12
{=SMALL(IF(ID=G3,Num),Num)} il Tulsadeinainlaidniiusasasrogasacluluiuas
L3:L20 fAeiagunds row 20 duilddugeslu Stepl — Step3 usiatinole wailiit&an

AU row natad L3:L12 w3a 10 row winfidainsidasiilanaiAugigannivAna

nntulildgens Index fodayamuaidusianisivilauuaassa’ly
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o 1 Qs A (3 -
ANsvNLaAGLKUYIIan1sAaantilu Unique Item

Unique Item éa fdayadi'liehdudayadu delunsdiifinnsiiuiinsanisahdulivane
598015 NEAsUsATaLAaztaTizh uffa Unique Item Taaldgasaaradugas Multiple

>
o

Match R gvfidunautindusnuileiunau

13 . £ {=SMALL(IF(MATCH(ID&"",ID&"",0)=Num,Num),Num)}

A B C D E F G H I J K
1
2 Num ID Step1 Step2 Step3 Step4 Final Unique ID
3 1 a001 1 TRUE 1 1 1 a001
4 2 a002 2 TRUE 2 2 2 a002
5 3 a003 3 TRUE 3 3 3 a003
6 4 a004 4 TRUE 4 4 4 a004
7 5 a005 5 TRUE 5 5 5 a005
8 6 a001 1 FALSE FALSE 7 7 a007
9 7 a007 7 TRUE 7 10 10 a01o0
10 8 a002 2 FALSE FALSE 16 16 a006
11 9 a001 1 FALSE FALSE #NUM! #NUM! #NUM!
12 i0 a010 10 TRUE 10 #NUM! #FNUM! #NUM!
13 11 a001 1 FALSE FALSE #NUM!
14 12 a002 2 FALSE FALSE #NUM!
15 13 a003 3 FALSE FALSE #NUM!
16 14 a004 4 FALSE FALSE #NUM!
17 15 a001 1 FALSE FALSE #NUM!
18 i6 a006 16 TRUE 16 #NUM!
19 17 a007 7 FALSE FALSE #NUM!
20 18 FALSE FALSE #NUM!
21
22 gastulgas $E$3 : {=MATCH(ID&"",ID&"",0)}
23 gasluigas $F$3 : {=E3:E20=Num}
24 aestulgias $G$3 : {=IF(F3:F20,Num)}
25 gaslulgas $H$3 @ {=SMALL(G3:G20,Num)}
26 gasluigas $1$3 @ {=SMALL(IF(MATCH(ID&"",ID&"",0)=Num,Num),Num)}
27 goasTulgas $K$3 : '=INDEX(ID,13)

Tunwiiansesia ID an C3:C20 fswaiiuvinliazihdu swa ID 7iflu Unique Item @a
sWasansi 1, 2, 3, 4, 5, 7, 10, uaz 16 sffamﬁ'uami'nmua:"mn'ﬁmahﬁ”l,m”mnqms
Array Tuwaiad I3:112 { =SMALL( IF(MATCH(ID&"",ID&"",0) = Num, Num), Num)}

Taagasisasaronsauduasidellluaas 13:112 uainailu Ctrl+Shift+Enter wia
vinlvifiieasnunmadutlnntlaiviragasivtas (Meillviidandruwaraa 13:112 1n

wiawaanUAlduaILe IRz 1uIU Unique Item vivniuauataavinle)

Step1 : gns MATCH(ID&"",ID&"",0) VinrirLauEILiesEn15eas ID waave

swafisaslsulila ID&™ wWavinlgasifoladouldmnfiiaading iy waaa C20

Step2 : 1hA1an Stepl lliAsuduauaEIdy Num agwuinsumianiIsiaseiu wia

w&AIAILYVINAY True Aasiwnueniiilu Unique Item
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Step3 : wldaual True a1n Step2 WitfluauAsanisaragas
IF(MATCH(ID&"" ID&"",0) = Num, Num)

Step4 : ZualausuntITan1silaan Step3 Widavantaaliunnsiagas Small
ia'lddansiuniesanisidlu Unique wallvildges Index udavitaswa ID sa'lyl

uanNAFATAEULED fefigasannriiasnanisiilu Unique wiaagladednas Data >

Advanced wuu Unique records only

D4 . £ {=INDEX(ID,MATCH(0,COUNTIF($D$3:D3,1D),0))}

A B c D E
1
2 ID | UniquelD |
3 a001 a001 aaslutyad $D$3 : '=B3
4 a002 [ @002 | sgasluieiad $D$4 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D3,1D),0))}
5 a003 a003 anstulgiaa $D$5 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D4,1D),0))}
6 a004 a004  aesluizas $D$6 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D5,ID),0))}
7 a005 a005 gastuteiad $D$7 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D6,ID),0))}
8 a001 a007  aesluizas $D$8 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D7,ID),0))}
9 a007 a010  gesluiziaa $D$9 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D8,ID),0))}
10 a002 a006  aesluilzad $D$10 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D9,1D),0))}
11 a001 0 anstuiziad $D$11 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D10,ID),0))}
12 a010 #N/A  geslulzas $D$12 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D11,ID),0))}
13 a001 #N/A  @esluwead $D$13 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D12,1D),0))}
14 a002 #N/A  gesluizad $D$14 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D13,ID),0))}
15 a003 #N/A  @esluwgad $D$15 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D14,1D),0))}
16 a004 #N/A  gesluilzad $D$16 : {=INDEX(ID,MATCH(0,COUNTIF($D$3:D15,ID),0))}
17 a001
18 a006 7iun : http://www.get-digital-help.com/
19 a007
20
21

wiaa D3 8519805 =B3 wiainswasanisusnanyiily Unique Item ‘Linau anniduly
vfad D4 Tiasvgns Array {=INDEX(ID,MATCH(0,COUNTIF($D$3:D3,1ID),0))} ua?
copy gaslusaaeldluaasgdallsiuaiy TUsagaasidanuacgasilaann

http://www.get-digital-help.com/2009/03/30/how-to-extract-a-unique-list-and-the-

duplicates-in-excel-from-one-column/
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A1sla@nde Data > Advanced wawn Unique List

A B € _ D _ E F G
1 4
2 | J{D) D
3 a001 a001
4 a002 a002 Filter the list, in-place
5 a003 a003 @) Copy to another location
6 a004 a004 List range: $B$2:$8$19
7 a005 a005 Criteria range:
8 a001 a007 Copy to:
9 a007 a010 | (] Unique records ony]
10 a002 a006
11 a001 | ] |
12 a010
13 a001
14 a002
15 a003
16 a004
17 a001
18 a006
19 a007
20

3uan&9 Data > Advanced uaan12ag Copy to another location finvium List range
luensegiutiaya B2:B19 dvatlunud column wien (Lisunsaldvana column wiau
fu) udddan Copy to lufsiaias D2 Asasn1sAinay Taaatn&un1zas Unique records

only snuawga Aaz'lesianis Unique List uaavaanunlvitiuluiasd D2:D10

aulnain1sun Unique List luuiuugiiagvindnasonils wa'lesanis Unique List

warAazldoulddnuiuauninaziisanisulanTuitiueinun detiuns1d@ &

add

Advanced Filter wuy Unique Soifluigidauazarainninnasasogasdunnldiasatineg

11 ueatdnnasladdeuuyayimdinaulmilvuiniinsd{aunidasraya
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AsUsuma hiinanendlu Unique Item

wigns Multiple Match agahadavdiausunissanisiadulvivuiniaisg
wasuulasudlutanadony uagasisaasrouwuy Array ad'ldluaisowsandu S
Aauvennuasdndususiatvideliduiaadugns Array unaauiazdiuusegaslviian

AuuzasaunuIANuUg UN lUnuINgasiidwauswrugansnaun leaaeng’ls

unuiagldgns Multiple Match Auasiefifisnanisaindu Winnmedsuaiaintuaise
srudayalvitina nii e viadataniedadsudrahvinarailu Unique Item v
susaladgas Viookup w3a Match uay Index lunisAuvdayaiisadnisladnauay

5201530318035 Multiple Match 7Aldailuaisaruiaiwuy Array 2hn3n

3 - % | =COUNTIF($B$3:B3,B3)

A B C D E 7 G H I J K L
1
2 Id [Num| NewID Name Amount NewID Name Amount
3 a001 1 a001-1 a 10 a001-2 c 30
4 a002 1 a002-1 b 20
5 a001 2 a001-2 C 30 anslulzas $C$3 : =COUNTIF($B$3:B3,B3)
6 a004 1 a004-1 d 40 anslulyas $D$3 : '=B3&"-"&C3
7 a002 2 a002-2 e 50 anslulaas $1$3 : '=VLOOKUP($H$3,$D$3:$F$7,2,0)
8 gesluizas $J$3 | =VLOOKUP($H$3,$D$3:$F$7,3,0)
9

Ko Guswa ID Tueiaa B3:B7 fswaiiuvinliah sruswalui NewID luiias D3:D7

s laaiAuagiaailu Unique Item

TiBuanauin column C way D waiasgns =COUNTIF($B$3:B3,B3) av'luluizias C3
wa? copy avldlutaad C3:C7 Aquurudusia ID taulvasunndi wunaaws 1, 1, 2, 1,
wag 2 Ale iwanuanediiehuassiausasdiuag 1 e 1 Alaluiaad C3
wiNaANI a001 Tutziad B3 iy a001 691 1 &rua 2 Tuaaa C5 UunaAINI
a001 tuiziad B5 1ilu a001 ¢ 2

nndulasresia NewID tuizias D3 &519805 =B3&"-"&C3 ua? copy ad'lulasuy
\aiaa D3:D7 asifaswaivsiiilaieh 1y a001-2 ugasinduswa a001 dit 2 uarlasia
il lunsAumdayauassiarinsanadldluizas H3 segas Viookup luiaas I3
wag I3 sia'll wissdvinbvifiiuaadgesdndy dedauvinliuiufizualvaidy e

nailddmaa1anaisinInsldgns Multiple Match Tuwindifizuad@nninAule
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ANSETUIULAASINADTRYINS 1819 U

nsYaLAudayalilulaseasnegiutayanignsas uasdisznavdduiavinlviia
ANuFzAINLarIIalunIsNAInauiisiagns wagla Excel wuusindraatavinienidne
ntuTaadfuuseTasIas s uayatnaeduntinsasu vinlwlisnansala
srudayaleiduiisnsaly Gonindumanauidasiaiunisannin Minaanuuy
MBI U UL LI e uTaaniin vinliuintauna v duathainniiiasann

saveFauNunludnidendu arvlin wiasvudu sa'lidwfuusavtayannnin

Wosedn'lilguaingutayaifsasasaniniasvasoiubulinaan nnsildaunilai
nduduansegrudayaaviiiiaonistiusanisivisavinasanisidinasiadiFaag vinl
Fufluaglaifinng insert row unsn v¥a delete row ausansATuinlivie uazuin
SE9IUFRIINIMIEF N T UMM agasiie) wanMaldsunideuiagns
Wentuliuaasdinauninduqusazacdug lataa lisasasronin tviniagasinsidusn
ndvngutayaitaseasvinivautauLay WasasnsuAinauimdasdudiay

aansIN fmadanluldddovsagasle doil

o g3 SubTotal s3uAue"&Y Filter uag Custom Views

o l2@1d&9 Data > SubTotal tiaasvaassusunisuaaslsenndunialuaise
gruzayaiiu

o la@&9 Data > Consolidate 1AasIuMLALLAINAILANTIIANEILMUIERY
LeenAuLnaIaiu

o 1255 Array SumIF w3a DSum Wameaasiuuanissinn uaalae&s Data >
What-if Analysis > Data Table wiamaansianisdugsia

o 12@n&9 Insert > Pivot Table [iags9as9Baumdsugiaudinan
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nvaaniidininnsladgasuinusagns Sum

Aauagadunagns SubTotal araauaraagaedainvinludvluadunaisldgeas Sum 17

o

Aau Woillaildiwzgas Sum Hugasinaiinnaumsiindudiaguainsan usilagain

4

Sum fugasiaunzdniuladniaan B12
A

A =SUM(B2:B11)
C D E

los]

FINANENTILIT TATIRSIILUUAY

2177 wazluauransagliiinig

wWasuuilaslaseasdnsa’ly

Tunwil 12ad B12 wiaansiuuad
vuaa B2:B11 saagns =SUM(B2:B11)
laAnauaansIuvinAu 55

o | ot | it
N o PNV R WN =
U=

mo@mwmm.&wm-—-

aastulyaa $B$12 : =SUM(B2:B11)

mnsiafinisl5ulaseasnise a3
Aviualvivinaaauuadiaas B2:B6 wAn wazliiunsn row 11isening row 6 wag row 7
u,mm'mams SUM(BZ B6) avldluiuaa B7 laanaasiutvindu 15 uagadinaligns
Sum Wuvsaasufsnuawindy 55 aaafusaasiulntivingu 77 dudludinauiifie
wlaganninaassinuas Sum luaias B7 lusiuwinlddn

B7 - £ | =SUM(B2:B6)
A B € D E

1
2 1
3 2
4 3
5 4
6 5
7 15 goastulaa $B$7 : =SUM(B2:B6)
8 6
9 7
10 8
11 9
12 10
13 70 gaslutaiaa $B$13 : =SUM(B2:B12)
14

unufazidanldgns Sum deususa dnldau =SUM(B2:B11) Mlas9gastinusaziafas
wineaAuiu =B2+B3+B4+B5+B6+B7+B8+B9+B10+B11 uaimiaaaundefinisunsn
row wagldanlniviuinllluaaiduiandatieznesy Aagbidialuwvinligasuin
AAUARANAIA INTITEATIINGIAdEaAINIZRaMNANTAAMua LT IVlaND Wagns
mnfufiazaaalildnivaanidinmafiuadisasnisitunundutuiusiuniivaaa
J87AnINsldgasuInUtagas Sum Ada aslidges SubTotal
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n1512gns SubTotal shufudndv Filter uaz Custom Views

winuilad1in SubTotal Auaseqaratirlaingas SubTotal fvinminfinnaansiu Total
2aIEMTUARLARNT Sub a1y deAudaslalifintn wigasiilamdinaulviane
gansINviiiu mafdsaunsadaudasvidmamaadaniaiulddndra Taadan
Anualrigns SubTotal Awavnaandiaalade 11 wuuauiaseasregasaa‘lald

Qs o ﬂv A Cad
=SubTotal( drtaadsctannisaruia, Nuntaas )
AaulszLAnnITAIUIN ArvuasItausdatay 101 — 111 weauinladaunaldl6wn

e 101 Aviualy SubTotal vinvinAwuugns Average
e 102 Annuali SubTotal 1/‘hvnjw1‘7i|,mnz\3m Count

e 103 fmunly SubTotal vinninfiuuugns CountA
e 109 Anuali SubTotal ﬂWMﬂWﬁLLUUQG}i Sum

SubTotal ianuausafitaxiuiianigns Sum aanda SubTotal tiugnsiiaglinen
NnRandgns SubTotal unAuuaidn

B13 v £ =SUBTOTAL(109,B2:B12)
A B & D E F

1
2 1
3 2
4 3
5 4
6 5
7 15 gaslulead $B$7 : =SUBTOTAL(109,B2:B6)
8 6
9 7
10 8
11 9
12 10
13 29 gaslulead $B$13 : =SUBTOTAL(109,B2:B12)
14

fotnanTutziad B7 uay B13 laigas SubTotal WamnansInuasdananaias B2:B6
way B2:B12 enuardu Taaluteiad B13 1dgas =SUBTOTAL(109,B2:B12) waiin'le
AvuaaLAALaIMNTTIsaINTNEaaTIN L Idus s B2:B12 desiufuiaias B7 4
HaRAILRUTINANNLARS B2:B6 1iAau §as SubTotal Tutzad B13 azasiaaluinalu
wiad B7 undwiadndn vinlvdeaeladinauwindu 55
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d1ingns SubTotal luldsuAua1eignaiau row/column hide w3ansagannende Data
> Filter agwui1 §as SubTotal ugavsitauAInauawIzilauAnIdRITINDILAUAY
vfadativintu (Visible Cells Only) Taadigasiasli'lasaviddaundasininaadrela

(Excel futAinnii Excel 2003 agfudianisaiannisaiuiadousiay 1 - 11 wagladsudu
A3 Filter wintlu weidn e Excel 2003 tflusduniuuzintvildadaan 101 — 111 unu g
gunsaldsrudy Filter w3aagaau row/column tag'ladnaae)

B14 v £ | =SUBTOTAL(109,B3:B13)
A | B C

1
2 Num
5 3
6 4
8 7 gasluleiaa $B$8 : =SUBTOTAL(109,B3:B7)
9 6
10 Z
13 10
14 | 30 gastutaaa $B$14 : =SUBTOTAL(109,B3:B13)
15

n&INNTINTAINE YA TATIRS AT IR a LRAINA TR U LURaaNEaIn1T 16 LaY Aaslal
@1&9 View > Custom Views > Add taseaTviAun1suaadnamuiinly

B14 - £ =SUBTOTAL(109,B3:B13)

Num r

U= —
Dle|e|o(Njo|G|u|s|w

gaslulzas $B$14 : =SUBTOTAL(109,B3:B13)

1
2
<)
6
7
8
9
10
11
12
13
14
15

nnifufiasasnsuanaTasaasIvaTeauLuule 1vids View > Custom Views uain&n
Wdandanuuviaeliludas Views uarnailu Show aglalasvasvansvauunuuviaetia’ly
o a o =1

wianAugas SubTotal uaavdltauAInauLIRWITLHRAN VNI UTiNTaudul
(uananitu Custom Views faaadnnisAtnua Print Setting weiaguuulvianeae)
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n15laiddv Data > Subtotal

Data > SubTotal T2dfuasegrutayadeindastiayavanaunguisasnislinaunan
wazsailuasedelifigasliaaasioly Waldrdeiiasiingas SubTotal wizassinuan
aunaNViITuT wianduase Outline Wialdndnidanuanenaaziuniiaziuay
siagn1sluidn wazidiaiiunldeusudu Custom Views aziiluiadasfialazaasu

sutayaleateluiida

Buandndaatayaiadanautaynaiaasn1sviaanIu waAENIZLARYNANAAY Ta9

Data > Sort aniiuadnaslumsetayaizaalafls walde Data > Subtotal

, Al B | ¢ | bp | E | F G H
1 4
2 Month Region Section Sales
3 Jan North Food 100 Bteachichangelin:
1 Month
4 . Jan North Machine 200 (oo o
5 Jan North Retail 200 Sum =]
= 1 Add subtotal to:
6 Jan South Retail 100 (7 TMonth |
| ._|Region
7 Jan South Machine 120 | section
| v
8 Jan South Food 220 i
| 9 | Jan West Food 130 | Replace current subtotals
10 Jan West Retail 150
| Summary below data
11 Jan West Machine 200 :
1 Remove All | [ oK ] | Cancel
12 Feb North Machine 100
13 Feb North Food 190
14 Feb North Retail 200
o il -WMWW

« 2aJ At each change in: Wiidanda Header AHAINTVIHATINANUAFNUDY
Header tiuq

« 2ad Use function: 1vil&an Sum

. a9 Add subtotal to: vitdanda Header uay Field Asasn1sviuansin

o nalu OK agwuin 4 Row Tuiiunsndiuasuasiigns Subtotal Aruraiaanlviviui
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WINEaIN1IE9 Subtotal sydusavaiau Subtotal seduwsn 1vide Data > Subtotal 2ivdn
AsauadLl&au Header Tmailuzag At each change in: uadlisinna3asnanagnluzas

Replace current subtotals aan waina OK

lzls]e) Al B | ¢ | o | E | °F G -
| 1 | 5
2 Month Region Section Sales _
3 Jan North Food 100 At each change n:
Region
4 | Jan North Machine 200 Use function:
5 Jan North Retail 200 Sum
I 1 Add subtotal to:
= 6 North Total 500 T JMontn
r Region
7 Jan South Retail 100 | Section
8 Jan South Machine 120
_ 9 | Jan South Food 220 Riei Tt adntl
= 10 South Total 440 /| Page break between groups
Summary below data
11 Jan West Food 130 :
L | Remove All [
12 Jan West Retail 150
13 Jan West Machine 200
= 14 West Total 480
= 15 Jan Total 1,420
- | 16 Feb North Machine 100
Cll 17 Feb North Food 190
- (W18 Feb North Retail 200

Wanaiuiedasnanaaunialununaiaussdutuaag Outline suvuaing sransiayay
Wy uazilu Outline agnanatiluiaiasnunawnunu winsadsn1s Copy Lawe Visible
Cells TvitdanWunansvualna F5 > Special > 1dan Visible cells only anatiu&s Copy

1

"4l Paste aglstanisiuiiudaarnnisaailu Outline winiu

dafiuasn1sldd&9tl uanain Excel asasogns SubTotal Wiaduay winsaan1sde

tiaunduliifluasgrudayasnuuutu nailu Remove All

'
al

UULILUA WNFRINNTES Outline dusnldias Widaniaaisaiiasdunarldd &9

Data > Group
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n15lad@nd&e Data > Consolidate

A B & D E 7
1
2 DIVISION 1
3 CATEGORY A | CATEGORY B | CATEGORY C BAHT
4 JANUARY 34,000 84,000 62,000 180,000
5 FEBRUARY 26,000 76,000 54,000 156,000
6 MARCH 12,000 62,000 40,000 114,000
7 QUARTER 1 72,000 222,000 156,000 450,000
8
9 DIVISION 4
10 CATEGORY A | CATEGORY B | CATEGORY C BAHT
11 JANUARY 56,000 106,000 84,000 246,000
12 FEBRUARY 43,000 93,000 71,000 207,000
13 MARCH 25,000 75,000 53,000 153,000
14 QUARTER 1 124,000 274,000 208,000 606,000
15

annwiinnseuad Division 1 wag Division 4 filaseasrowmiaudu d1sadn1suiaansiu
faudadifienduananaiaaseinmedu isuandadnlmiduinnay wards Data
> Consolidate anifupdnidanfiuiasieayarausnlviuansluzas Reference uaanm
1u Add usdanituiiannanseduan Add dhauninazasunnenseiisasnis (Taaay

W@anannaseiataeinuasuilududls) ualatndunitae Use labels in wsaudu

an2fav Crate links to source data vinsuiaaslagas&adAIaIna1IT 196 UM L2se

D5 - £ | =SUM(D3:D4)
[1]2] A B G| D E F G H
1
2 CATEGORY A CATEGORY B  CATEGORY C  BAHT
3 Data 34,000 84,000 62,000 180,000
| 4 | Data 56,000 106,000 84,000 246,000
-1 [5] JANUARY 190,000 146,000 426,000
6 Data 26,000
7 Data 43,000 FE
- 8 FEBRUARY 69,000 e &
9 Data 12,000 Rarerence: '
10 Data 25,000 Consolidate!$853:5F$7 &=
= 11 MARCH 37,000 All references: -
12 Data 72,000 .
13 Data 124,000
- 14 QUARTER 1 196,000 Use labels in
15 ' Top row
16 V| Left column /| Create links to source data
17
18 _ o ]
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g05 Array IF wialdvinaaasuunanilszian

803 Array IF iialavnaassiuwanidseian dadlugasidrdailuacnofouasiflugasily
vaavigagasuiloriiied aulu Excel 2007 usumnusiniutasedanilaiugng
SumlIFs, CountlFs, wag AveragelFs Lﬁ'amanauamam‘mm"aomswaovﬂ?f twselu
Excel sunautiufiviaogns SumIF uay CountIF do'lisnunsasudautalunisdiwiafiu

A1 1 1§auly

weitnaauWnildgas SumIFs, CountIFs, uag AveragelFs ‘luiilase Excel 2003
wiaguiinnI avnugestvimanilaivinouwne Excel suitazldgasinilafsaoiiu

Excel suluiidudu

unaNNdazuuniuuINIeMsE9gas Array IF 3dinludvinnaanels wiadielvaunsa
fwganaaauuanlssianlalasluindusasandagans SumiFs, CountlFs, uag
AveragelFs usiatnola uanfanaunsrundnnisvinaunasnisla Array IF w3a Array

wuudaula foazthaliaiunsatin ldwanasegasmiAinaulssandus leliann
a5 Array IF daas'ls

803 Array IF da g5 IF ivinuihdamagaudmaiaainaseanudanlaiivuaniala
Taaaglanadngannsasradauilu True w3a False varaAIauEFUFAILKUIUDIANT
1o Gdosin9anngns IF sssuaniifinisanagauaiasaifeuasiinnadwsiiy True wiza

False atinolaatnonfloimagmden

TaaaWoavgns Array IF azbignusavaasnuuanlsaanls wadiatinadwg True
v3a False Mlaiuldiiaudu Array 2asdiiandinauisasnis agvinlviisauisaidan
AUFIRULANEFHIWUUIAITIRIALFATLKUILAY True uaIFotnan lallmaansiudu
gasduafaznarailuges Array tamaraugasiug w2y Wiatwai leavdeannnnsuiay
fund True/False Mlefaulugns Sum Aagnaredlugas Array Sum IF devnaansiu
uandszian wiadrdaulugns Average Aagnanailugas Array Average IF donneads

werndssLan
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TAs9as 19229805 Array IF Usenausae 2 &uluaiq 49laavidluie 2 dhusasfiauie

ANUFIANUATIVUAY Array LYindu nan@a

1. &uuav Array AvinuihAduel True w3a False

2. &uwag Array Miiludiaaviadidinauidasiisasnis
(lwdassuraluirlinaue Array Weaavdruiidasfivurawindu doriasouarzaiiesid

flauamuguuiazunaanuaIeuladuntiotvindualdleusd)

nsladgas Array IF uvuudauluéien

A B C D E F G H
1
2 Num Id Name Amount Id Amount
3 1 a001 a 10 a001 ?7?
4 2 a002 b 20
5 3 a001 c 30
6 4 a004 d 40
7 5 a002 e 50
8
9 Num =Sheet1!$B$3:$B$7
10 Id =Sheet1!$C$3:$C$7
11 Name =Sheet1!$D$3:$D%$7
12 Amount  =Sheetl1!$E$3:$E$7
13

Tusadainminlu Range ID fiswa a001 way a002 lusransitiuvingy dedndiswaliah
walsavnsunaan Amount aav a001 azahunsamAnaulaaldgans VLookup 1aviu
weiviiafisnanisan d1l2dges VLookup Aaglsnanuas a001 s1ansusALREIEATLAED
WinaINTMIEanTIN Amount 2as a001 wiaasuanvaanusarsIansienuag a001

AsavandagasArulaiuuu Array unahe

d1'lil2gas Array IF agmaansiu Amount 2a9sia a001 ann1sAwaAazdule

asinv'ls
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E8 £ =SUM(E3:E7)
A B C D E F G
1
2 Id Check Amount | Amount of a001 Id
3 a001 TRUE 10 10 a001
4 a002 FALSE 20 0
5 a001 TRUE 30 30
6 a004 FALSE 40 0
7 a002 FALSE 50 0
8 40
9
10 C3 : =Id=%$G$3 E3 : =IF(Check,Amount,0)
11 E8 : =SUM(E3:E7)
12
1. wWarilianrsuaasianieiurideifeitasdunisawiauyinty SeuaauRuidiu
229 Num wag Name 91 ua? Insert 1Wn column C uag E wnldduiaiiayiu
2. dodta Check Tvifuaiaa C3:C7 waIFFNT =Id=$G$3 azwuinlerinauiilu
TRUE; FALSE; TRUE; FALSE; FALSE suaidu Taasinuvieviiilu True Aa
fiTunvaa9IsHa a001 Tuav
3. wiad E3:E7 &39gas =IF(Check,Amount,0) agwunaisinunielalu Check fian
windu True gas IF faziAuan Amount anlamudin waid1laildaglde 0 unu
4. \afas E8 a19gns =SUM(E3:E7) ledmauivindu 40 doflusansiuuanissan

Aa95% & a001 enusiavng

UNUNARZEDIRTIIOITIANLANRD AU AUTARZIY 1IRINTOFAWIAINDULDATINWEN

UsziAnuadsia a001 AsasnislnaRasanuaniuiaisailu 2 d&u

H6 £ =SUMPRODUCT((Id=$G$3)*Amount)

AB C E F G H I J K
1
2 Id Amount Id Amount
3 a001 10 a001 40
4 a002 20 40
5 a001 30 40
6 a004 40 40
7 a002 50
8 H3 : =SUMIF(Id,$G$3,Amount)
9 H4 : {=SUM(IF(Id=$G$3,Amount))}
10 H5 : {=SUM((Id=$G$3)*Amount)}
11 H6 : =SUMPRODUCT((Id=$G$3)*Amount)
12
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Id lugunae Array AvinuiinAduet True w3a False annnsinldul3auiauan
AUsUANGaINS

Amount Hushuaas Array Millusiauviasdinauiasiisadnis

ANNTUIEINITanIAIRaLaanTINkanUsELANUaIskE a001 deiiurnnlituias G3 viu

iaas U ldsaisasns uar ldgassaluivinnadwsisasnis

1.
2.

g65 SUMIF Taaldgens =SUMIF(Id,$G$3,Amount) »3a

g3 Array SumIF 1aaladgas { =SUM(IF(Id=$G$3,Amount))} Taasavnaily
Ctrl+Shift+Enter aaaivaziiaiaduilnni { } tlamvinages wia

g65 SumArray 1aaldgens { =SUM((Id=$G$3)*Amount)} Taasasnailu
Ctrl+Shift+Enter aaafvaziiaiiduilani { } tlamvinages wia

g65 SumProduct 1aaldgns =SUMPRODUCT((Id=$G$3)*Amount) 1ae'la
siavnailu Ctrl+Shift+Enter saausatnala

gasvvduuulduadnaisaruniainuuidendu da

1.

2.

Id lughunae Array AvinniinAduet True w3a False annnsinldul3auiauan
Auswa a001 Asiagns azAuaraanyilu Array
{TRUE;FALSE; TRUE; FALSE; FALSE}

Amount (flugiuaas Array Adludiauvzasidinauidasisdasnis
{10;20,;30;40;50}

viaiin Array {TRUE;FALSE; TRUE;FALSE;FALSE} sunwiausinuniuafiu Array
{10;20;30;40;50} ag'ls Array datantanigdiaadinauiisasnisaanuiuy
{10;FALSE;30;FALSE;FALSE}

nntuiiiatitna {10;FALSE;30;FALSE;FALSE} 1dwnaaasiusagns Sum S9mn
Anauilu 40 ausasnsg
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n15tdanladgns Array SumIF TuituiunzAueiu

wiTgasvduuuiiazninadansisasnislatduideduiaiu uanalviiarsanidanladlv

ANNZRNALIIU NANAD

1. g5 SUMIF Lviilddulandidialdaaaaiwscgasiifudaulalainasdaula
e wazgasildnardmmaiiigaluussadgasiinandeail

2. &ns Array SumIF gasfiiugasfar iwseinansaldaugas Sum suniin
”L:JL:Juam Average, Count, Max, Min, #¥a Small Wiavnaanduqaugnsily
unuiiu wazdrfivaradaudanusadau IF winldledn

{ =SUM(IF(Id=$G$3,Amount))} #naaasiuuay a001 lavindu 40

{ =AVERAGE(IF(Id=$G$3,Amount))} maA1a&anas a001 etvindu 20
{ =COUNT(IF(Id=$G$3,Amount))} ffuaaauas a001 lavindu 2

{ =MAX(IF(Id=$G$3,Amount))} »naaagedgauay a001 lewvindu 30

{ =MIN(IF(Id=$G$3,Amount))} maans1gauas a001 atvindu 10

3. gns SumArray (ugasinufianldinszldunuuearnuitaunsamdinaui
sinonslatanawiazdodduwlu I AwAnA L T aAdevineu'ls wazedns
varadauly aslahduvaiaquathaanagaudauludeinaniiiagldgeas IF
afaufutzin’ld

4. gns SumProduct {ugasuaafiauzasauiinliwszlisniusdasnaila
Ctrl+Shift+Enter saausatiielea douriazeudrlnssasrvnialurduuasgasiin
mlauduuavgas SumArray HuLay
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n1512ig65 Array IF wuuviaiadaula

Asei Range M ldasyasaudaulannannidasdandu Tildunn

G8 - £ | =SUMPRODUCT( ((Id=G3)+(Id=H3)) *Amount)
B C D E F G H I
1
2 Num Id Name Amount Id Id
3 1 a001 a 10 a001 a002
4 2 a002 b 20
5 3 a001 C 30 Amount
6 4 a004 d 40 110
7 5 a002 e 50 110
8 110
9
10 G6 : {=SUM(IF(Id=G3, Amount, IF(Id=H3,Amount,0) ))}
11 G7 : {=SUM( ((Id=G3)+(Id=H3)) *Amount)}
12 G8 : =SUMPRODUCT( ((Id=G3)+(Id=H3)) *Amount)
13

o
[

TunaansIn Amount 2adswa Id a001 Au a002 (viediiiandn (duiFasdenduinsy

Waulufluisasuasswaiudunion) Taaturinswaisaasnisiulaiduswanaunn i

o

wiaa G3 uay H3 auarau deanusalagasuidieauiluaansin 110 lduaaia ol

1.

Tageas {=SUM(IF(Id=G3, Amount, IF(Id=H3,Amount,0) ))}

Taasiagnatly Ctrl+Shift+Enter iassaiaiasvaneaduilnn { } dawvine
gas awnggeas IF(Id=G3, Amount, IF(Id=H3,Amount,0) ) Taan1sAdnaIniu
fHuzavgasiiualnalu F9 agle Array {10;20;30;0;50} datil&aud1 Amount
2a9sWaaulaivindu a001 v¥a a002 Witvindu 0 unu

lagas { =SUM( ((Id=G3)+(Id=H3)) *Amount) }

Taasiasnailu Ctrl+Shift+Enter Wiagsaiasasuuneaduilnn { 3 davine
g05 dunggns ((Id=G3)+(Id=H3)) Taan1sadnarniugruuasgasiuainaly
F9 ag'le Array {1;1;1:0:1} Taafiian 1 aseAusuMisuaITiaAsasns
dgrungiiunuagdauly (Id=G3) a¢'le Array 29
{TRUE;FALSE; TRUE; FALSE; FALSE} #ihsnuadu (Id=H3) douilu Array 2av
{FALSE; TRUE;FALSE; FALSE; TRUE} vinl3'l6 Array

{1;1;1;0;1}

wasiilain {1;1;1;0;1} aaufu Array 2129 Amount {10;20;30;40;50}

ay'le Array {10;20;30;0;50} dorruafonua'laivindu 110 ausasnis
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3. 12igns =SUMPRODUCT( ((Id=G3)+(Id=H3)) *Amount)

o ad

TaafindnasAarnatuuLfeAuisngas we'lusdavande { }

Wiathavinlvuasiuaidunisenaladaaudu valigawsaluiuarguannis

Al iazduan column 2ha’ldan

Id id a001 | id a002 | id a001+a002 | Amount | Amount
a001 1 0 \ 1 10 10
a002 0 1 N1 20 20
a001 1 0 ) 1 30 30
a004 0 0 J 0 40 0
a002 0 1 A 50 50

110

e Column 7 1 «fluswa Id aswuindisia a001 Au a002 ag 4 s1as

e Column 11 2 asradauswa Id a001 agwuindiswa a001 ag 2 s78A15 Taaguad
sunivdusarisdasnafuay 1 uazsunusnluladduian 0
azlaay 1, 0, 1, 0, 0 N IAUINNLUNIRTY

e Column 7 3 asyasausyia Id a002 azwuinfiswa a002 ag 2 s18A15 Taad1Nal
sunivdusarisdasnmafuay 1 uazsunusnluldiuian 0
azlaau 0, 1, 0, 0, 1 N IGUINAVUNIRNY

e Column 7 4 (flunasruifiaiin Column 7 2 wu1srudu Column 7 3
aglaay 1, 1, 1, 0, 1 eua1duNAUUNIETY LFAIAILAUIAITAE 2001 Ay
a002 au sinunlsiasIAuLea 1

e Column 7 5 tflugiaa Amount 9niue

e Column 1 6 (flunanaisiatiy Column 7 4 3nsaudy Column 7 5
agletan 10, 20, 30, 0, 50 MuAEUIAVUNIRY d9TINLvindu 110
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n1512ig65 Array IF wuuviaiadaula

Asei Range M ldasyasaudaulaunannaiazasdu Tkildam

G9 v £ =SUMIFS(Amount,Id,G3,Name,H3)

A B C D E F G H
1
2 Num Id Name Amount Id Name
3 1 a001 a 10 a001 C
4 2 a002 b 20
5 3 a001 C 30 Amount
6 4 a004 d 40 30
7 5 a002 e 50 30
8 30
9 30
10
11 G6 : {=SUM(IF(Id=G3, IF(Name=H3,Amount,0), 0 ))}
12 G7 : {=SUM( (Id=G3)*(Name=H3) *Amount)}
13 G8 : =SUMPRODUCT( (Id=G3)*(Name=H3) *Amount)
14 G9 : =SUMIFS(Amount,Id,G3,Name,H3)
15

Wiunansin Amount 2a9sa Id a001 w@wwigsan1s7d Name windu ¢ (Wedlzanin
lusingdasdu wnedaulaniaseaindanluda) Teatiurinsadsasnislvladidusia
wazdadidumLidiaas G3 wag H3 auadu °fi'ommsn"lﬁéjmsmﬁmamﬂuﬂamm 30
evaaid doil

1. 1dgns { =SUM(IF(Id=G3, IF(Name=H3,Amount,0), 0 ))}

Taasiasnailu Ctrl+Shift+Enter Wiagsaiasasnuneaduilnn { 3 davine
gas awnygas IF(Id=G3, IF(Name=H3,Amount,0), 0 ) Taansadnainviugiu
adgasiiuadnatlu F9 av'la Array {0;0;30;0;0} Faildauan Amount 2a9sWa
Aurlivindu a001 uardialaily ¢ Wwindu 0 unu

2. lgns { =SUM( (Id=G3)*(Name=H3) *Amount) }
Taasiavnailu Ctrl+Shift+Enter Wiagsaasasnuneaduilnn { 3 davine
g05 dunggns (Id=G3)*(Name=H3) Taanmsadnainiiuaduzasgasiuainailu

F9 ag'le Array {0;0;1;0;0} Taafiian 1 aseAusuiuITIEAsTIsaINNS

grunsiunvaidauly (Id=G3) a¢'le Array 2a9
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{TRUE;FALSE; TRUE;FALSE;FALSE} 1inunaaiiu (Name=H3) douilu Array a9
{FALSE;FALSE; TRUE;FALSE;FALSE} vin11's Array

{0;0;1;0;0}

wasiiiaiin {0;0;1;0;0} aaufu Array 2129 Amount {10;20;30;40;50}

ay'le Array {0;0;30;0;0} dosruefonualdivindy 30 ausadnis

3. l2igns =SUMPRODUCT( (Id=G3)*(Name=H3) *Amount)

ad

TaafindnnsAwanuuiiienduigiaas welisasanda { ¥

4. l2dgns =SUMIFS(Amount,Id,G3,Name,H3) fugnsiitindulu Excel 2007
Husuun

Wiathavinlvuasiuaidunisdnaladaaudu saligawsaluduarguannis

A azduan column ahe'ldadn

Id Id a001 Name Namec | a001 * ¢ | Amount | Amount
a001 1 a 0 0 10 0
a002 0 b 0 0 20 0
a001 1 c 1 1 S 30 30
a004 0 d 0 0 40 0
2002 0 e 0 0 50 0

S——" }

Column 7 1 fluswa Id agwuindiswa a001 ag 2 578015

Column 11 2 asyadauswa Id a001 azwundiswa a001 ag 2 ;a0 Taaduas
sunivnusandasnaiiuiay 1 uazsiunuailuladiduian 0
agletau 1, 0, 1, 0, 0 MU IGUINAUUNIRY

Column 7 3 «fludia Name agwuindidta ¢ ag 1 s1a013

Column 11 4 asyagauita Name ¢ agwuindidta Name c ag 1 ;18015 Taadiuag
sunivdusarisdasnafuay 1 uazsunusnluladduian 0
azlaan 0, 0, 1, 0, 0 AN IAUINAVUNIRNY

Column 7 5 lunanadialr Column 7 2 unaadu Column 1 4
ag'ldau 0, 0, 1, 0, 0 MIUFIFUINAVUNIRY LRAIGILIUIADITHE 2001 fdia
Name ¢ o sinunuvnasedulay 1

Column 7 6 tflugaa Amount Waniue
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D_

e Column 1 7 flunanausiaty Column 7 5 wnaaifu Column 7 6
ag'ldau 0, 0, 30, 0, 0 MUAIGUIIAUUNIAT TITINLVINAY 30
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Ibunaansrunanszianealragans DSum

g05 DSum ugasuiielunauuasgns Database dotfofignsaduqdn tafu DCount,
DAverage, DMax, uag DMin degasimarfiuilanaidmiumaisiningns Array we'lisas
fanldduiindiasandanlaildlunisduasasiiua 3 luiuitaawmwiy vinlwl

faneulunistidoutvindugas Array

G7 - £ =DSUM(InputTable,3,MyCriteria)

A B C D E F G H I ] K
1
2 Input Table MyCriteria
3 1D Name Amount ID Name Amount
4 a001 a 10 a001 >50
5 a002 b 20 Xyz
6 a003 c 30
7 a004 d 40 DSum 150 aastulzad $G$7 : =DSUM(InputTable,3,MyCriteria)
8 a005 e 50 DCount 2 anslulad $G$8 : =DCOUNT(InputTable,3,MyCriteria)
9 a001 f 60 DAverage 75 anslulzad $G$9 : =DAVERAGE(InputTable,3,MyCriteria)
10 a007 g 70 DMax 90 anslulyaa $G$10 : =DMAX(InputTable,3,MyCriteria)
11 a002 h 80 DMin 60 anslulzad $G$11 : =DMIN(InputTable,3,MyCriteria)
12 a001 1 90
13 a010 i 100
14
15 InputTable =$B$3:5D$13
16 MyCriteria  =$F$3:$H$5
17

auaniiansegiutiayada InputTable Aauridousiaas B3:D13 desasiinun
auaalmrufeRuriuuiianse B3:D3 i drumseildivuadauladedain
MyCriteria #afiuiaas F3:H5 Taasasinualvidannulumaisadanlatdsenanse
Auansegudaya Wasasnisvnaansiuuassia ID: a001 wwigsansifiaandia

Amount 1nnn31 50 Masegastuaas G7 audl
=DSUM(InputTable,3,MyCriteria)
W@ 3 nanadelviudinauuiann Column 1 3 ’luﬁuﬁmswgmﬂaga

Tusadoinaasracdaulaluigas F5 fid1in xyz (viad1auladlenlaildswa) agaiaia
2 alvigas DSum WMHAATINAWILIWATE 2001 winilfu winsadn1suIeansINARITHR
a002 saAlvitddnu xyz 1y a002 wadniuaas F5 iiuiaaaine aswuingns DSum

vnﬂammﬁmnmm'ﬂummmm%ummnswms
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58120@ &9 Data Table

Data Table ifluddsdozhavinlvigasiiasedusnidavndinauisasnmsiiasgasiden
Lidfusiavgnasvgasdiudlgdidnvaiuqaas wiaa1 M advlsznausIugas

mmmumm?fumau AliFnilusadasreaisdimaduin iz fua1soidusn

Data Table andanisaanuuuansonuuRArAazhali Excel 1ha19' i uumaise
wiatheanseaulasunilsniaegassu fesaldunuiiriviagasituinliluaas
Wad lurasmaiiuldaulaud1de Data Table Aagvinlviiadgasiiiiazias

Amananaulni iiasnsnsldsunlasdrluaasuaziinaulninidaduiy sy
Liviusinsul8auudaslaqifaduluaise usagwuin Excel ihdnaumnasdiiluaise

Data Table 1itav

Data Table fi 3 wuueuIIUGILLSTIALI2EY 1aun
e Data Table wuu 1 é7uils
e Data Table wuu 2 63uils

adg

o Data Table wuyhisnAasiuds Taaldsiudugns Index (nareiuigiaaianin
n151d Scenarios)

1as9as1901519 Data Table uwiiailu 4 &u angd

A B @ D E
1
2 LARANINY WIANTIE UL
7
s I3
6 5. AT9AIRAL
7 z
8 5
)
10
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Data Table uuu 1 éauils

A B C D E F H I J
1
2 1d Num | NewID Name Amount NewID Name Amount
3 a001 1 a001-1 a 10 a001-2 [LC 130
4 a002 1 | a002-1 b 20 i $
5 a001 2 a001-2 C 30 NewID C 30
6 a004 1 a004-1 d 40 a001-1 a 10
7 a002 2 a002-2 e 50 a001-2 C 30
8 a002-1 b 20
9 gaslutaiaa $C$3 : =COUNTIF($B$3:B3,B3) a002-2 e 50
10 gastulaa $D$3 : '=B3&"-"&C3 a004-1 d 40

11 gastluluas $1$3 :
12 gastuleaa $1$3 :

14 gastuleaa $1$5 :
15 gastulaa $1$5 :
16 gastulaaa $I$6 :

'=VLOOKUP($H$3,$D$3:$F$7,2,0)
=VLOOKUP($H$3,$D$3:$F$7,3,0)

'=13
=13
{=TABLE(,H3)}

Data Table

Row input cell:

Column input cell:  $HS3

Tunwilaad I3 wag I3 luiuadgns VLookup tiaviinswa NewID a001-2 donsanas

1Tdlutaiasd H3 duditia Name wazdiuiu Amount windu ¢ wag 30 aua6U

Wiadan1snisaazidanuadsiia NewlD ¢18u unuiazsdadidanainsansizauasiulu

s H3 iageinauiluafeqliwiaassasdsrogns Viookup vinuaidiendugasiy

wiad 13 wag I3 ghdnuialdduminaazidaauassgduifonue as19ais19 Data

Table uuu 1 fuisaruAiuainanidfanisreanncaasd H5:J10

Heymilsasnsldausiaiiaoafiead dosiusotinane Data Table wuy 1 duils dod

Tasvavuanuazaanlddn 2 uuutagauusainaucdadnIsgaInlseanutulla laun

e Data Table uuu7196uls 13U A5 196 I UTIIAINULUIGY FIUFIATITIIEIULIY
HugesAinauii link 11 wagifiady Data Table Tvildanlazdas Column Input Cell

e Data Table wuu19673uUs 13 TuRIRNT A ULUAINLUIUAY RIURIAITIIEUANY
ugesainauid link 11 wagifiady Data Table Tvitdanla2tas Row Input Cell
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¢hati1n1slaf Data Table wuy 1 dauils Taa7196 1l I3 UFIA1T 196 I UM ULUIG

b | b b | b |k |k ek
N A WN =

BN nswN =

B C D E F G H I J
Id Num | NewID Name Amount NewID Name Amount
a001 1 a001-1 a 10
a002 1 a002-1 b 20
a001 2 a001-2 G 30
a004 1 a004-1 d 40
a002 2 a002-2 e 50
gastutas $C$3 : =COUNTIF($B$3:B3,B3)
gastuluaa $D$3 : '=B3&"-"&C3

gastulaas $1$3 : '=VLOOKUP($H$3,$D$3:$F$7,2,0)
anstutaaa $J$3 : =VLOOKUP($H$3,$D$3:$F$7,3,0)

anstulaiaa $1$5 @ '=I13
gastulas $1$5 : =13
anstutaiaa $1$6 : {=TABLE(,H3)}

. UsWENsadnIsIaastdaauwadluttasd H6:H10 TaaazArvualiswaladu

1 o & (4 1o [ 9 a ° Qs 13
AaunavA lawayliuianidusdasidavarauninias

vaaa I5 wag J5 &919805 link naawsuasgasaviaunannigas I3 uay 13
AIUAAU

. Wi&anfiu? H5:10 waad9 Data > What-If Analysis > Data Table

. adnavluzas Column input cell udindnsaldiaas H3 (Waduualy Data

Table fioswainelinuuudeliiiaas H3) uainatlu OK

. azwuAInaulsngluanse 16:310 wasiiandnaazwugns {=TABLE(,H3)} i

gasfilisansaasetaansinwiae ussaslddd9 Data Table wihiiugeaviia
gosiidiu uazfiaglugiduaasgasazwu (H3) uaavdvnislilad Row Input weilal
Column Input fitaefaa H3 fulaasdiusn
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NN B W=
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G10 ~ & =I3
B c D E F G H 1
Division | Department Actual | Division [ Department Actual
A w AW 10 B X p 20
B X BX 20 20
C Y CY 30 20
D Z Dz 40 20

gasluigas $D$3 : 'SB3&C3

20

20

aaslulgad $I1$3 :
gasluigas $IS4 :
gasluitas $I155 :
gaslurtas $I156 :
gaslulzag $I157 :
gasluigas $I1$8 :

=DSUM(B2:E6,4,G2:H3)

=VLOOKUP(G3&H3,D3:E6,2,0)

=INDEX(Actual, MATCH(G3&H3,D3:D6,0))
=SUMIF(D3:D6,G3&H3,Actual)
=SUMPRODUCT/((Division=G3)*(Department=H3)*Actual)
=SUMPRODUCT((Division&Department=G3&H3)*Actual)

]
o

i

z

Data Table

20

Row input cell: SHE3

30

Column input cell: | 5653

o|0|m(>

gaslulgas $G$10 @ =13
gosluitas $H$11 : {=TABLE(H3,G3)}

fratviisasnisyiaan Actual uad Division way Department insanasluluiuas G3

uay H3 auadu Taadinauisasnsanunsaldgasiagasuiioanngastuias 13:18 49

o

g9 lTans@nen godl

=DSUM(B2:E6,4,G2:H3)
=VLOOKUP(G3&H3,D3:E6,2,0)
=INDEX(Actual, MATCH(G3&H3,D3:D6,0))
=SUMIF(D3:D6,G3&H3,Actual)
=SUMPRODUCT((Division=G3)*(Department=H3)*Actual)
=SUMPRODUCT((Division&Department=G3&H3)*Actual)

wlasiagnisunuan Actual aasusiay Division way Department Soi2i12ine Data Table

wuy 2 daus

1. Wiuvidla Department usiazsyliluiaias H10:K10 dedacilu Row Input

2.
3.

winvida Division usiazda'liluiziasd G11:G14 dedaiilu Column Input

MuRaINNANTI9 G10 8519805 =13 wia link gasAiudaunn Actual w3aazidan
duAgasn Actual anntdadladlaanngeaslulaad 13:18

AnTuliidanfiui

Table

dous G10:K14 uaad9 Data > What-If Analysis > Data

a&navlilludas Row Input Cell usrndnsia'lufoiaas H3 dosudla Department
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6. m&nadiuluzdas Column Input Cell uarndnsialidoizas G3 dofluraszuda
Division wanailu OK agwudaauuavaaa Actual uganslunisng H11:K14
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58120@ &9 Pivot Table

Tuussanedeionuauas Excel ffu Pivot Table :‘1“613'1Lﬂuﬁiwﬁoﬁm’lﬁs{wnLﬁu'immawws:
JusunswnAuduisu asnnnszsuliwiinouaasaula Pivot Table Bvitflufunnau wwse
luthuafiashifdaladanansaaseannaieuisuiayaiiansasdinauidasnis
Tae'lisndludasasognseannqanqusinstas seawmniiiag Pivot Table S9gawaunlus
fudanq narailuaauevivinlviglaTlsunsu Microsoft Excel siagvindiaTusunsu Excel
sulvidiifl Pivot Table Juangaunlafu

sraaNdaLauialunsld Pivot Table wdinauulvitiae vinlvinld Excel asiaai

azlagas narailudadreinlisasdausgnsiisasasreduaniasuiavineladiaiasiiadu

ia1aarliidinauiignsadusiuginit uneaulal Pivot Table 851915190 ANTANNLR Y

Wamdnauiagaidian Pivot Table Sondunarailuiadasfiafiafiaudunisdanedu

fnuau detlunauiazsiniala Pivot Table fidsuiduiiaisdndio dotl

1. Pivot Table ‘Litlzia3asiiafifililaudinauainnnsAIua ue Pivot Table iflu
wwiaviiazhaasvmriatindayanaslifludaunlisudiauiansudouwud Tuy
ANuINan wiadaaiduamuaua Ay itiuialadlsenaunisdadula

2. Pivot Table “Wigunsasgslrayaniiudidnus iy LLam'swﬁ'aQﬂm wianadafue
Taadayariiumsnwsazgnidanladiiluianis1e (Row Label w3a Column Label)
229 Pivot Table ‘l6iviniiu

3. luns&579 Pivot Table imsihtayaiitAnangasnisdwiaun sy iwssgnsas
vinlii&ananlunsfivaayamuan weimslidayadudelnaanngasiiuamnas
@78 Pivot Table (mﬂn“]um"auaﬁ”tefmnm'smmmmsﬁﬂﬂiﬁﬁ’um.;'Ei’a Data Table g
LRUNERNNIN)

4. Tantdennq 1y Widamaasnugedauaddud 3 nansusaidgnaiugane

o

a

dodrnavvaslantdlssaniuiagldgasmdinaulafanuus Lildidasiasdagasiu
1edneq e ilusiasla Pivot Table
5. waway Pivot Table (Hlun15197 lailaaglunuutasasrogrudayans Solsimunziag

1i1A131nA1519 Pivot Table 1uUldsalunisatvay uinsavnsindayaanna1se Pivot

Table 12 lunsarvdesia arunsavinlsvianadgdodl

5.1.Copy a1519'l Paste wuu Value wiathdayaioniseiidunadwsluly uedsd
siagvinlminnaferifinisildaunlasdiaya

5.2. finwitATasvninawindy = udindnasllluaaiiandinaulunisg Pivot
Table agl6gns =GetPivotData as19dulvitasiiud degasiiazvinminiasdiaz
dmaulimuifuaualiinavinisliuldautaseds19a1s9 Pivot Table i
TlaaduAay

5.3. Winudandnadlulugadnadanssiiaalagluaisne agwuin Excel &s19inn
Adluensegrudayadeidmrasuasiuiunvasdianiug andugoinaise
il usugasaugIutayasa‘lyl
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Aauaninzaya’luldashe Pivot Table siasasradauuasualulsuilyorayadoil

6.1. malddnduna Binnihdayaidugasdiuialuladlunisasne Pivot Table
WW51ERLvin T Excel vinvurnay Tienagauiaalaigasieanaiu F5 >
Special > naa9 Formulas

6.2. siavnulaindayariiuindudiaafigonusiidudiana’e uwavdayaiiuiiniy
fanmsisauniludanesase Taansnaaasanidnnisiivue Format iaviua
Wari WviiuAiuriase

6.3. dayaidutui dasifuiinlilusduuvrasiuidautluasiiaivil Excel §9n w2fu
fWurindaya'litilusuidautl 14/2/2012 wsanai 12:30:45 wiahaliauisala
A&alu Pivot Table ¥a Group aasuiflusediau selasing wamutessay
saonslaiud

6.4. 519U ayaTiaziu @519 Pivot Table siavatlunuulnseasrogrutayaiis

6.5. ayariiiudiay iniulaadalariuine'ly Tnadasiiuiniaa 0 unu waze
1 Pivot Table vhéitaaluvraaasruaugns Sum (ediziaaditautiuing’ly
Pivot Table agmdrnautuutiulviaua) 1aanailu F5 > Special > nndav
Blanks 1a&sly Excel i&aniaaatiiiluzdasing anntufiunwiaz 0 uanailu
Ctrl+Enter wsanfuiiatiuvinia 0 ad'lidluitadineiidantly

6.6.A369Ta Range Name ifuaisegiuziayatiannuazainlunisaiededu
Pivot Table wafinsusuaumanisiesinelidannidu Teadadidetisasrinual
AsauAaNdsRuTRagIuAiua9hufusanstayafovua

6.7. MIsAuUATIENTTAGaINsINEBa d UL LLRLAE 13Ty Custom List tazhalw
Pivot Table &5719a15197ATWIAT 93 a9 FLLULALAME s

A1519 Pivot Table Mashodumistinanldnuiiaasoiden wazasrotuludinduvia

wiluwansneninaniEasau wag'liaaninanse Pivot Table unldahuaidhdn

Wwszananasduindiaslaaadiul daunalualslduainine

winduilusiasasne Pivot Table dudnTiaaldgiudayatfiuaingu Pivot Table vifiat)

wa avd9 Refresh Aawaua wsgluanuiiluasous Pivot Table agasne pivot

cache dusnaauaniiudetintayaan cache lulasroiilu Pivot Table dniuntle 1ae

Wilsldiayanngrutayasunadnusadiola (sneann Excel 2003 dosjlaionu

gunsaninua latavinagasny cache slninsaluadiieu)

wnuiazd9 Refresh a1319 Pivot Table vRavamsondloasiaidien arslarnds

Refresh All iadsualunnaise aglauuailayniniunis1eily cache wandfu

waa'ly

612 Pivot Table adsiilusiashe Pivot Table fudunniasiiainlailuandousiusnin

seduwnanngutayalawasfidaulaidivualiduimrainelsing Taafinie

&319601519 Pivot Table mﬂgwuﬁauamumLﬁnqﬁmumswwaﬁwﬁﬁqns{aa azlalAa

AaNuiulalunadnsinaiiiy
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Jdunaunissasie Pivot Table

lughatinefiilunnsashe Pivot Table mnﬁaaga‘luuﬂnﬂa PivotTableSample.xlIsx \fiavin
Vithaudulvidmsuldugae Pivot Table wansnovinnanauwiugiuzaya talaiisldeu
siagn5laf Pivot Table wuulafiieaiilawiluasne Pivot Table wuuvisiaonisduun uas
fovirlviusiazwilufi cache wans1mn drandndavafanaiaiarainduainns
13anlad cache anae

1

2 [SORT [Date [DEPARTMENT | CATEGORY [ITEM

g 1] 1/1/2012]Operati |Supplies & Services |Books & Subs

“ 21/1/2012|Securi Compensation | Training

5 10/2/2012|R&D Compensation |Bonuses

6 4] 1/3/201 i Other

7 21/3/2012/Tr: Commissions

8 6| 10/4/2012| Conferences

9 7| 30/4/201. |Rent

10 8| 20/5/201 |Computer Hardware

11 9] 9/6/2012|Accol ility |Utilities

12 10| 29/ 1’2_03_12@_@ Supplies & Services | Books & Subs

13 11| 19/7/2012 Securi ipment |Photocopiers

14 12| 8/8/2012]Public Relations | Com Benefits

15 13| 28/8/2012|Security Compensation Benefits

16 14| 17/9/2012]Shipping Compensation | Training

17 i | Commissions

18 |Software 2512

19 |Other 251 3787  -1276)
20 |Conferences 250. 4055/ -1552
21 |Entertainment 251 3378 -861
22 20[ 15/1/2013 Accounting Compensation |Entertainment 2517 2633 -116|
23 | 21  4/2/2013[Training _{Compensation |Payroll Taes _ 2526|2880  -354
24 22| 24/2/2013|Shi Compensation \Entertainment 2510 3282 =772
25 23] 16/3/201 quipment |Software 2514 2926 -412
26 24| 5/4/201 |Maintenance 2518 3815/ -1297
27 25| 25/4/2013|Accounting Compensation |Training 2511 2530 -19]
28

29
“ 4w F\w«_? 92 — —_—
sty | 2 =1 i

m—

1. Busiuandedta Range Name 31 MyData WviffuRuiianse B2:127 Taadadl
AsauAaNAURIuAHuIa1519 B2:12 Wisaeialyi Pivot Table lafziaaiuuu
Waselunsuanlseianuasaya

2. dauwidnlmitdunnua’de Save aundinda PivotShowl.xlsx

3. & Insert > Pivot Table > Pivot Table agwuntinaa Create PivotTable

e b sm - & i:ﬁ-.-m_ PivotShowl.xisx - Microsoft Excel 1|

File. Home Insert Page Layout Formulas Data Review View Developer My Menu Acrobat

Choose the data that you want to analyze
) Select a table or range
Table/Range:

Use an external data source

Connection name:

Choose where you want the PivotTable report to be placed
_ | New Worksheet
@ Existing Worksheet
Location: | Sheetl!$Asi
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4. Win&navluzag Table/Range: ualds View > Switch Windows via'lalfouily
gmw’aua‘ﬁa PivotTableSample.xIsx

5. luuiy PivotTableSample.xIsx (vin&nasluluizias B2 dofluiaadvnyuizas
wsnuavRuTiansvdia MyData ag'lddauduuazauntioiuasiBusu

[PivotTableSample.xIsx]Pivot2!$B$2 nsanTvitavluday Table/Range:

iJ y om = Ale e |z PivotTableSamplexdsx - Microsoft Excel
| File Home Insert Page Layout Formulas Data Review View Developer My Menu Acrobat
Al - p 2
A B & D E f

1
2 SORT |[Date DEPARTMENT  |CATEGORY ITEM
3 1 A/13013]0naration polioc 2. Condcac [Books & S
4 2| reeig || Training
5 3 ] Choose the data that you want to analyze BOHUSES
6 4 @' Select a table or range - Other
7 5 ot el Bl &=l M commissio
8 6 Use an external data source Conferenc:
9 7 — Rent
10 8 3l Choose where you want the PivotTable report to be placed M
1 1 g New Worksheet Ut'llt' es
12 10 @ Bvisting Worksheet Bo(}ks & SI
13 11 Location: | Sheetl!$As1 £ | Photocogii
14 12 | iL[Benefits
15 13 =)

Table/Range: [PivotTableSample.xlsx]Pivot2!mydata uainailu OK (nn'la'le
dodla Range Name 1inau Afoausalaiandidansiunisa19delnanss Taane
i Ctrl+Shift+anasain 1 afouazausae Ctrl+Shift+andsas 1 a5 wialdan
Wuiigrutayarionua agls [PivotTableSample.xIsx]Pivot2!$B$2:$1$27 uaIna

1lu OK)

7. Excel aziilaaa PivotTable Field List duanvnvsiuaiiuadaa Wadnidanda
Field Msasn1savnnlgiuaiay Report Filter, Column Labels, Row Labels, uag
Values azitiam1519 Pivot Table anunw

A B C D E ‘-P..uan.xhie Field List  x
1 ITEM (Al - Chosse fields 1o add 1o B~
2 BUDGET (All) el
3 Date (Al Ll
; SORT (Al ¥ DEPARTMENT
¥ CATEGORY
6 Sum of ACTUAL Column Labels - <M
7 Row Labels - Accounting Advertising Data Processing H R 7| IIDGET
8 Compensation 5163 4055 337 ":mﬁ
9 Equipment 2871 3787
10 Facility 3812 3815 i
11 Supplies & Services i
12 Grand Total 11846 3787 7870 337¢
13
14
15 Drag fields between areas bedow:
16 ¢ Report Filler =1 Column Lab,
ITEM - DEPART! -
:; BUDGET -
Dat -
19 SORT -
20
Ll Rowlsbels E Vvakes
%é CATEGORY = m of AL ™
23
24
25 A
W 4P| Sheetl /Shests Sheed 3 M4 5[] Defer Layout Upd...
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uwnv Pivot Table

flaws Excel 2007 ilugiuun Pivot Table MiinduazgnmiuauTasIasI9kIuaa
PivotTable Field List tflunan wingladousasnisain Field uudiiurizasnise

agd

9enuIaaaladlu Excel suian agsiasdiussuuiauds PivotTable Options >
Display > nanaav Classic Pivot Table layout

Name: | PivotTablel

Layout & Format l Totals & Filters
_ Displaypy Printing ] Data | Alt Text

Display

'v| Show expand/collapse buttons

| Show contextual tooltips

Show properties in tooltips

™1 Classic PivotTable layout (enables dragging of fields in the grid

"] show the Values

asAvua Format danlvimiiauduiennse Iadnunaeluiaaswinuane
UURA LU eudatnvidairaanid1in Sum of ACTUAL wa&9 Number
Format

iasasn1snsasvinansgegaisanisusnviasaninanisgaving Iadnily
Filter 2av Column Labels #3a Row Labels t&an Value Filters > Top 10 ua?
\§an Top wia Bottom uazinuaitmusansisadnts (Liandusasla 10)

Sum of ACTUAL |Column Labels -|

Rov 2! sotatez Advertising Data
Comr &l sortztoa
Equ' More Sort Options... 3787
Faci
SGupl Label Filters » e
ra Value Filters I
Search R Equals...

(¥l (Select All) - Does Not Equal...

¥l Accounting

v| Advertising Greater Than...

.¥| Data Processing =

Greater Than Or Equal To...
¥/ Human Resources

v| Operations Less Than...
¥| Public Relations Less Than Or Equal To...
" R&D
" Sales - Between...
2 = = Not Between...
| oK || cancel
| o J L o J Iop 10...

&
gauFanurzavaanditaale Wsudandnaslulutgadaiauiiu astiadnlnu

WRAVAITINTENNTAAYATNNLDIGILAY Taas19ludilaun tudnlntiags
TAs9EMUNANFIULNRTA Lz nTuiin Tl Tduea
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5. lunsdiifivayadutudavi Wadasmsianausansanusnadau selasung
nIanuANTEaZIRNNAaYNTT TilRanuaaytayamIusaiunay LaIAINUINAY

W luaaaiuiilafls & Group ualdan Grouping MULLUAIITLIATIGDINS

Sum of ACTUAL Column Labels +
Row Labels - Accounting Security Training Grand Total
- Qtrl - e

u.a. 2633 [ Sng
n.w. Auto
ii.A. 7| Starting at:
- Qtr2 7| Ending at: | 26/4/2013
(PTRTR 2530 By
w.A. Seconds
ii.g. 3812 it
- Qtr3
n.A,
d.A.
n.g.
- Qtrd
0.0, 2871
.8,
6.A.
Grand Total 11846 11611 12361 35818

6. Excel snunsaasivdniviuanamulseiansanisiidan Filter W3lviviuiidnag
Ussian TaalAdiuy PivotTable Tools > Options > Options > Show Report Filter
Pages

7. wineasnsliiAinnis Refresh dayaluiuiididauwiuduun 1 PivotTable
Options > Data > Refresh data when opening the file Toaddotiazinaiu
asiAdadanauwiniiu Wilafinadunnaisg

wavulanuav Pivot Table

1u Excel 2003 waziunautiu wiafinisas1e Pivot Table ss1ovidasdutlyluniluéy
plaoui&naidaniu Excel 19 cache dilvinanifluzasnisolutiniaasle cache 1éiu
SuAuaTILANAlE wnldanla cache drlmiAazdanaliinig refresh linsenudu
ms9auusazvinliuiuiaualnaidu wsdrla cache WnhHuduwiviuazfizuadnnin
weitiiado refresh Aasdanalvinnanseild cache SHuduiudlsusiaiy

nnsmeaadla Excel 2007 way Excel 2010 wuin wiaas19ans1e Pivot Table a1519
faoduldluuiudu azlifinnsaulitdanla cache wuusinay wuifalfauuilasdn
fanlugiudayausdde Refresh (Lailsitdan Refresh All) mna1s19 Pivot Table agal¥u
AR ueNzayatl aulni uaagimaas9le cache dadedu (donannaisiizhe
anANNAANAIAdUaIRATAnd UM ALY il SuA trinuia Refresh)

wsiannuil9&a Pivot Table Data Crunching Taa Bill Jelen w1 41 tiavwini 3 1dau
adune'l331 Excel 2010 agas19 cache duunindigua
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A5 Excel SuaiayaanTulsunsuiu

TasidanusEnauatvgliiiusaslalsunsu Excel AldinsefiTlsunsuasas
w2ty Tusunsutieyd Tusunsuane TusunsuaIuandud wiallsunsu SAP defisnatung
uduwwaldouaguad dadndluanuirlafinadnefe vidvisivunalvgl fusinadaya
wvinana Gesiaely Excel snadiu wilavann Excel fimnufiavitunazazainnaiiniinisia
wihasanulutsiialdsunsudsas Taamwizasiavinsanuiiianisuinig
ALY uazdaiulaanatseeiu

wirayagaAulishaldsuasudisaslasidsunaumeaia g31uunansiiunindiuiu
row 7 Excel to3aulinazlu'laiAuliidundnuuana xls Anu Excel finnuauisa
il lun1sidan (Extract) lawigsanisiassaudaulazinunldluinstud&e Query

¥ o

38%2@1&9 Query wia Connect

1. ila File Twaitegduniualds Data > From other Sources > From Microsoft

Query
2. 1u Choose Data Source 1&an <New Data Source> uadann OK

Databases | Queries | OLAP Cubes | 0K

<New Data Source> Cancel

dBASE Files*
Excel Files*

MS Access Database* Browse...

Options...

@ | [v Use the Query Wizard to create/edit queries

© www.ExcelExpertTraining.com



wih 89/ 97

3. 1u Create New Data Source 2agii 1 Wviduwdadangrutayaiaadeduias lu
#4297 2 Windnidaniseianauad File s1uriayainly Driver dala (WBanlvinsedu

wudnavadwily) uarluzasil 3 Wna Connect (Lisiagldxasii 4)

Create New Data

What name do you want to give your data source?

. IMyQuery]

Select a driver for the type of database you want to access:
Microsoft dBase Driver (*.dbf) v

Click Connect and enter any information requested by the driver:

Connect... |

elect a defaulttable foryour data source (opticna

4. 1u ODBC dBase Setup 1vidan1luaag Use Current Directory uainailu Select

Directory wavnita Directory #ifiu File gruziayasiuly

Data Source Name

ESCIE tion Cance‘
—Database
Version: IdBase 50 Ll

Directory: CAEXPERTXLDBF\DBFFILE

| Select Directory... I SelectIndexes...

[~ Use Current Directory Opto
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5. aa OK 2 a5auiandu'lilg Dialog Choose Data Source audunauti 2 anainag
sngialzungrurayagndan’li vine OK

- Choose Data Source

Databases | Queries | OLAP Cubes

<New Data Source>
dBASE Files*

Excel Files*

MS Access Database™

@I [v Use the Query Wizard to create/edit queries

6. Query Wizard avisngdiu
n1512 Query Wizard

1. lu Choose Columns Widandia Column awizuvdanisdasnislurassiuang

o

Query Wizard - Choose Columns

‘What columns of data do you want to include in your query?
Available tables and columns: Columns in your queny:

=] Budget SORT
DMSION
CATEGORY ACTUAL
ITEM
MONTH
BUDGET
VARIANCE

wanatuiazadnunagnds > natdanunudgavludassruuln wainailu Next

Preview of data in selected column:

Preview Now Options... Back Next > Cancel
p
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2. u Filter Data Widaninzayataniziaseaudaulalu Only include rows

Qs

where Wflazidanvindunauiisunn Column to filter w3a'liAlduaina Next

s

Query Wizard - Filter Data

Filter the data to specify which rows to include in your query.
If you don'twant to filter the data, click Next.

Column to filter: Only include rows where:
SORT -DIVISION-

quuals LI IAsia
C And @ Or

[oouai =]
C And @ Or

|equals | |PacificRim
@® And O

ACTUAL

<Back | Next > | Cancel

3. Tu Sort Order Tvilanasunsiaavdaya INcaInNsliidaasdayalanaunay

wadne Next

s

Query Wizard - Sort Orde

Specify how you want your data sorted.
If you don'twant to sort the data, click Next.

Sorthy
[DvISION

@® Ascending
(" Descending
Then by

® Ascending
SORT
I LI (" Descending

Then by

ACTUAL -] @ Ascending

(" Descending

) | <Back | Next > | Cancel
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4. 1u Finish ina Finish ua? Excel aglvifivuagauidutayaisasnis iadan

FLMLILRETEDINSUEITAR OK

“What would you like to do next?-

@ Return Data to Microsoft Excel

" View data or edit query in Microsoft Query

<Back | Finish | Cancel [

wineavn1s Update Query 2iayalni Tinailu Refresh uutuy Table Tools e

Lisniudasviniazdulmisn

Insert

PageLayout  Formulas View  Developer  MyMenu  Acrobat

Tabde Mame: id summarize with PivotTable [#] Header Row [ First Column
Table_Query fror [ Remave Dupbcates r | [ Total Row L1 Last Column
< Resize Table  +TJ Convert to Range [¥] Banded Rows [[] Banded Columns | 1=
B2 : ¢
A | B C D E F G H I
1
E3
3 | 13 Asia 2531
4 14 Asia 3343
5 24 Asia 3815
6 25 Asia 2530
7 26 Asia 3121
8 27 Asia 3081
9 | 28 Asia 2740
10 38 Asia 2638
11 | 39 Asia 4382
12 40 Asia 3498
13 . 41 Asia 2557
14 42 Asia 3791
M 4 » W] Sheetl  Sheet? . Sheet3 72 AL ) ) » [
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( A — Q/ [ Al [ o o
nsuananaanutilunaaantiluiaaazan

o

lunsdiidayadoinznunainlsunsudsasdwsadayaiiiuin'lily Excel fidnwaugil

Aasiaduifludia (Li'ldaglulasvasvivanusazizadlitluusaziaad) WWGuanndan

uiziayalu column MAsasn1suards Data > Text to Column

=,

Step 1 of 3 : Wviidan Delimited nseiusiazAfifruudidnusliwindu daviuliidan
Fixed Width

The Text Wizard has determined that your data is Delimited.

If this is correct, choose Next, or choose the data type that best describes your data.
Original data type
Choose the file type that best describes your data:

- Characters such as commas or tabs separate each field.
Fixed width

- Fields are aligned in columns with spaces between each field.

Preview of selected data:

Lewiston, Id. 83501 USA
fander, Wy. 82520 USA
Flirkland, Wa. 98034 USA
Jamaica, Ny. 11451 USA
Tthaca, Ny. 14853 USA
Helena. Mc. 59601 USA

Convert Text to mns Wizard - Step 2 of 3
This screen lets you set the delimiters your data contains. You can see how your text is affected in the preview
below.
Delimiters
[ 1ab
[ semicolon V| Treat consecutive delimiters as one
V| Comma
- ;0 ........ Text gualifier: " EI
||| Space|
| other:
Data preview
[Lewiston [Id. [B3501 PSa -
Landexr Y. 2520 Psa
Firkland Wa. B034 PsSA
Tamaica Y. 1451 5
Icthaca Y. 4853 psa X
Elelena T, 2601 DSA
4 ¢
Cancel |[ <Back|[ﬁen>][ Einish
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Step 3 of 3 : \§an Format 2asusay Field Tnaa&nirnas Field izag Data preview

wadndandsyianluaday Column data format uwadrlvitdaniaiadluzdag Destination:

seivad lvizhAunundeldouatud? natunailu Finish

Lewiston, Id. 83501 USA
Lander, Wy. 82520 USA
Kirkland, Wa. 98034 USA

Convert Text to Columns Wizard - Step

This screen lets you select each column and set the Data Format.

Column data format

Jamaica, Ny. 11451 USA Q) General
Ithaca, Ny. 14853 USA 100
Helena, Mt. 59601 USA ) e [ advonced..

Do not jmport column (skip)

‘General' converts numeric values to numbers, date values to dates, and all
remaining values to text.

Destination:  $B%2

Data preview

]
o o

nanlaazuantayanaaduiiluinaaniilu column uanaananndu

Lewiston, Id. 83501 USA
Lander, Wy. 82520 USA
Kirkland, Wa. 98034 USA
Jamaica, Ny. 11451 USA
Ithaca, Ny. 14853 USA
Helena, Mt. 59601 USA

N

Lewiston Id. 83501 USA
Lander Wy. 82520 USA
Kirkland Wa. 98034 USA
Jamaica Ny. 11451 USA
Ithaca Ny. 14853 USA
Helena Mt. 59601 USA
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5§l aaaasA1nciaINISAUKN

aulnfinausatasuntoaras ldfouadiisasnislalaanisldundadnidaniaas
vianailuanaAsuuuilufinliang disasnsluduasdludndudsuisanaily F5 ua
Auvswnisviadaiuasisiasnis wiandnidanda Range Name ann2ay Name Box
dostmanilglanudasnsiusunisvdadaizadisadnis wadmsuwsiiagsasnisl

A laAuilasiagn1sTae N U LKA Liuauazvin latfuls

=

busn

lags9gns Index wza Offset viagaslaqilivnasasnislalaanse'laual (LJugns
VLookup) Wildundrdniiiaadgasuaindnainidangnsionuaiiuluzas Formula
Bar aniiulunaily F5 uadnailu Enter iz 1 a5e aguiusiunisiaadanaduadaiiy
ugnvdun1luad Formula Bar unu wianAuiusiunis Cursor azenelausnasinumii
wiaatuaullae Wanusunisaasuasrisasnisuavinallu Esc wiauilag
aauLiugasaudu (dwaanailu Enter sia'lddnazvinlvgasidugavinaranarailu

dunlvavavauldnfiunu)
381 2

adafuIBusnuaazyinli Cursor aszlaalifoaaduasaiiulsian Taaisuanaiaase
805 Index v3a Offset w3agnslaqiildmAisasn1slatlaanselaudd (Liugns
VLookup) 1dan1s Copy aaas (s19annis Copy Cell) Taaldiundndniiiuadgnsuad
adnarndangasionuaiiulusas Formula Bar usin&nuiniiads Copy warlunaily
Esc 1 afo annfulvinailu F5 uaanaily Ctri+v uiads Paste dagasaslluzag

Reference waanmilu Enter azwuin Cursor azenelufosunisiasiuasaniiy
381 3

Widetla Formula Name Widugas Index w3a Offset w3agaslaqiiladnaiisiaonsle
Taaase (1Tugns VLookup) 1aalunsdetiadisdasdiivuasiuniearedewnu Absolute
Reference anniiulvinailu F5 uainwda Formula Name a9lilutiae Reference uan

natlu Enter agwuin Cursor agene'lifosiunoiaasguadaiiy douuinlvla Macro
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Recorder fuiinfunaudousinisnalu F5 #3uarasvilunauialidoaasuadavi
siaonslauriniadnadtyluilu (vlawnnslad Macro Recorder ugna'liluvdngnsindn

ASIRNFAIIY anANNTuiauaasIusIa Excel VBA)
381 4

Tvidodia Range Name Widuiatasuasafisasnisuaindadisdeiilasrolu Hyperlink
wiuimdunstdouuudueasidia Taasuanfuwdanulagaslllutasuaindnan
&9 HyperLink 1%l&an Place in This Document Tusiay Link to: éuahe usra&ntlan
fia Range Name isagn1sluzassuai uainaily OK aswuindaanudfiuwly

v

s dudinduuazgniaduldialitianaaviniudvailadunsgadn'le

]
=

Wian&n&vdazvinlul Cursor dhe'liddoiaiadniizia Range name U wnasasnsEaunau

neunudLtadLlan TWnatlu F5 uaraiueae Enter

Text to display: Clik here ScreenTip...

Type the cell reference:

Existing File or =

Web Page ok
Or select a place in this document:

¢) Unique2!ID
Place in This Id

D t
ocumen InputTable

i) MonthList
Create New
Document AdvFiter'MyData
'MyDBF (2)"'MyData
& 'MyDBF (3)''MyData
E-mail Address 'MyDBF (4)"'MyData

WINEaINIsFs9 HyperLink Aadniialudouwidudunsaiilaniiu 1iidan Existing File
or Web Page luafav Link to: shudhauny uadantiauduviaiuwsiunieviag URL

http:// wasiu
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381 5
Widedia Range Name lifuiaiaduasasasnisuanindaideiluasrodlu Hyperlink

Taaldgns =HyperLink(“fauduuazsiunisiaas”, “annuiuans”) iy

=HYPERLINK("[DatabaseDesign.xIlsm]"&"Id","Click Here")

[DatabaseDesign.xlsm] Hudauily
Id \fludfa Range Name

Click Here fluzdiaanunazugaatdudodliindn

unuiagsasRuWdawiluadlllugnsitaunse doagldoulildmninisldautiauii
snelannudu Iildgessallfdusaeiiauiduaaninlviiuluaaanionsi3odsddawilu

m'la ldTdTugas HyperlLink agéiaueunin

=MID(CELL("filename"),FIND("[",CELL("filename")),FIND("]",CELL("filename")
)-FIND("[",CELL("filename"))+1)

unufiagAivuata Id Huiaiiaeiilinaan gas Hyperlink agahavinlvindn'ludoiuas
sire'ldannfnlataaledtta Range Name uguisidvualilultasdniaaanie doiiu

gasuuuanysaiaasgasisonaaiy
=HYPERLINK(A1&A2,A3)
Al dlwaraaugasdauiuiinrlaaingas Mid a1vsiu

A2 dlusadiusnedia Range Name

A3 flugadiuagaviannuiiazuaadiudedliingn
UG

lagannisadnasldluiaaifigns HyperLink agiilunis&alu Cursor eier'laleis
sinwnlviiasduniualy mnsdasnisunsagastuiaas inailludhauuandadnudas

1dluaiadgas HyperLink &n 2-3 Junduarfvdaaafiaannung
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